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TOWN OF SMITHFIELD
JOB DESCRIPTION
ASSISTANT TOWN ENGINEER I SOIL EROSION OFFICER

GENERAL SUMMARY: This professional position functions as the Assistant Town Engineer
and works under the general supervision of the Town Engineer. Responsible to assist in the
design review of public and private construction projects, land developments, as well as the
performance of a variety of duties, which will be assigned by the Town Engineer or the Town
Manager. Work requires a through technical knowledge of civil engineering, computers,
drainage, sewer, specifications, inspection, drafting and estimating. This person also provides
support in regards to any Sewer or Waste Water Treatment projects.

This position works with several town ordinances; including, but not limited to the sewer, soil
erosion, zoning and landscaping ordinances. Duties include plan review, approval and
enforcement under the direction of the Town Engineer.

ESSENTIAL FUNCTIONS:

1. Plans, designs and inspects a variety of civil engineering projects, including storm
drainage systems, sanitary sewers, water mains, pumping stations, new roads, road
reconstruction and other municipal construction projects.
2. Helps prepare bid documents and specifications for various municipal construction
projects.
3. Helps prepare requests for proposals for professional services.
4. Participates in the review of engineering plans for roads, site plans, storm drains, sanitary
sewers, soil and erosion control plans, landscape plans, and other land developments for
conformance with Subdivision regulations, Zoning Ordinance, Soil Erosion and Sediment
Control Ordinance, and other local, state, and/or federal regulations and laws, as
appropriate.
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5. Participates in engineering studies, survey work, construction inspection, development
and administration of Town Standards, specifications and regulations for road
construction, drainage projects and many varied projects.
6. Participates in the administration and enforcement of the following Smithfield local
ordinances and regulations: Subdivision Regulations, Soil Erosion and Sediment Control
Ordinance, Sewer Ordinance, Landscape Ordinance, Earth removal Ordinance, Flood
Plain Management Ordinance, Flood Hazard areas, Storm Sewers, and Tree Ordinance.
7. Oversees and coordinates all operating aspects· of the RIPDES Phase II Storm Water
Management Program including all aspects of annual reporting and program
coordination.
8. Aides in field survey work under supervision of the Town Engineer and Town Surveyor.
9. Investigates storm water runoff and related complaints.
10. Assists town Engineer and DPW Director with management of street lighting program.
11. Performs cost estimates for various projects, must be familiar with the public
procurement and bid phase processes.
12. Must possess excellent writing skills and be able to orally communicate effectively.
13. Provides general and technical assistance to the Sewer Department, Town's Sewer
Consultant and general public; including but not limited to, filing of applications,
permits, sewer conveyance system layout and some inspection.

JOB REQUIREMENTS:

Education/Training
1. Bachelor of Science Degree in Civil Engineering or approved equal from an accredited
college or university.
2. Registered as an Engineer-In-Training or ability to obtain within six months of hire.
Registration as a Professional Engineer is desirable.
3. Minimum of three (3) years' experience working in engineering profession required.
Municipal experience is desirable.
4. Possess a valid driver's license.
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OTHER FUNCTIONS:
1. Ability to perform engineering computations and to prepare and review engineering plans
and specifications under the direction of the Town Engineer.
2. Ability to express ideas effectively, both orally and in writing and to assist in the
preparation of technical documents.
3. Ability to read and understand technical engineering plans, drainage calculations and to
be able to explain them to all persons.
4. Ability to deal effectively and tactfully with the public in the enforcement of town
ordinances and regulations.
5. Ability to act independently and to exercise firm professional discretion in choosing a
course of action.
6. Ability to prepare written reports, maintain records .and prepare correspondences as
required or as assigned by the Town Engineer.
7. Working knowledge of computers necessary to prepare tasks, as assigned by the Town
Engineer.
8. Perform all other related work and duties, as assigned.
9. Ability to establish and maintain effective working relationships with Town Officials and
the general public.
10. Ability to perform field survey work and project design under the direction of the Town
Engineer.
11. Ability to understand and perform engineering design using computer related software.
12. Ability to perform calculations for drainage design and/or hydraulic modeling software
using Hydro CAD or TR-55 equivalency.
13. Ability to use Microsoft Office programs such as, Excel and Word and possess skills to
be proficient with AutoCAD 2004 or newer updates. Knowledge of SurvCADD program
is preferred, but not required.
14. GIS knowledge is essential in day to day activities using ESRI base software ArcMap and
ArcPad software. Working knowledge ofGIS software based systems is essential.
15. Ability to work independently, seek grants, write grant applications on behalf of the
Town and possess excellent organizational skills satisfactory to run and manage
engineering files for project coordination.
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16. Individual must be self-motivated, show initiative and be able to drive projects
independently from start to finish while working in a team environment.

PHYSICAL REQUIREMENTS:
I. See functional job description (attached.)
The duties and responsibilities in this job description may be subject to change
at any time due to reasonable accommodation or other reasons.

ADDITIONAL REQUIREMENTS:
I. Ability to effectively communicate verbally with the general public.
2. Ability to effectively communicate with other government offices/employees.
3. Work well with others in an office environment.
4. Ability to adopt to people, personalities and situations that may arise when tending to the
needs of the public.

WORKING CONDITIONS:
I. Perform most duties in an office environment.
2. Perform some duties outdoors, in a vehicle, at seminars, Council meetings, Zoning Board
of Review meetings, Planning Board meetings, Soil Erosion Control committee meetings
or in any other condition where expertise is required, or otherwise directed by the Town
Engineer or the Town Manager.

SALARY:
As stipulated by the Town Manager.
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