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.

6:30 – 7:00 p.m. Citizens Collation
(Coffee and Refreshments)
CLOSED SESSION
Motion to convene into Closed Session to:
A. Consider, discuss and act upon matters pursuant to Rhode Island General Laws Sec. 42-465(a)(2), Existing Litigation.
AGENDA
I.

Regular meeting called to order at 7:00 p.m.

II.

Prayer

III.

Salute to the Flag

IV.

Emergency evacuation and health notification

V.

Presentation by the Land Trust requested by Council member LaGreca (time
limit: 25 minutes).

VI.

Minutes:
A. Move that the minutes of the May 1, 2018 Town Council meeting be
approved, as recorded.

VII.

Consider, discuss and act upon the following possible appointments and
reappointments:
A. Planning Board reappointments (3) with terms expiring May 2021.
B. Zoning Board of Review reappointments (2) with terms expiring May 2019.

VIII.

Public Hearings: None

IX.

Licenses and Permits:
A. Consider approving the renewal of six (6) Peddler’s Licenses, as listed, as
applied, subject to compliance with all State regulations and local
ordinances:
1. A & W of Rhode Island, Inc. d/b/a “A & W” to sell Christmas Trees,
plants and flowers, 460 Putnam Pike.
2. CALM Enterprises, Inc. d/b/a “Del’s of Smithfield” to sell only frozen
lemonade from a pushcart with RI Reg. number 55218, 115 Pleasant View
Avenue.

3. CALM Enterprises, Inc. d/b/a “Del’s of Smithfield” to sell only frozen
lemonade from three (3) trucks with RI Reg. numbers 25833, 126485, and
51697, 115 Pleasant View Avenue.
4. Marshall E. Gorden d/b/a “Wolfe Novelties” to sell only balloons and
souvenirs from a truck with RI Reg. number UN-98, 140 Vancouver
Avenue, Warwick.
5. NEFL, Inc. d/b/a “New England Frozen Lemonade” to sell only frozen
lemonade from a truck with RI Reg. number 186765, 280 Douglas
Avenue, Providence.
6. Palagi 2000, Inc. d/b/a “Palagis Ice Cream” to sell only frozen desserts
and frozen ice from a truck with RI Reg. number 68952, 55 Bacon Street,
Pawtucket.
X.

Old Business: None

XI.

New Business:
A. Consider, discuss, and act upon a request from the Smithfield Lions Club to
conduct a 5K road race on Sunday, September 30, 2018 from 9:30 a.m. to
10:00 a.m.
B. Consider, discuss, and act upon authorizing a Request for Proposals for Audit
Services.
C. Consider, discuss, and act upon a bid award in the amount of $68,000 for
repairs and rehabilitation of the Smithfield Senior Center.
D. Consider, discuss, and act upon proposed tax abatements in the amount of
$399.75 as recommended by the Tax Assessor.
E. Consider, discuss, and act upon the reimbursement of $60,736.20 in capital
expenditures for the School Department.
F. Consider, discuss, and act upon a request for a donation for the Gallagher
Middle School Science Olympiad.
G. Consider, discuss, and act upon authorizing a Request for Proposals for the
School Department boiler cleaning services.

XII.

Public Comment

XIII.

Announce any closed session votes required to be disclosed pursuant to Rhode
Island General Laws, Sec. 42-46-4.

XIV. Adjournment.
AGENDA POSTED: FRIDAY, MAY 11, 2018
The public is welcome to any meeting of the Town Council or its sub-committees. If
communication assistance (readers/interpreters/captions) or any other accommodation to ensure
equal participation is needed, please contact the Smithfield Town Manager’s office at 401-233-1010
at least forty-eight (48) hours prior to the meeting.

MINUTES OF SMITHFIELD TOWN COUNCIL MEETING
Date: Tuesday, May 1, 2018
Place: Smithfield Town Hall
Time: 7:00 P.M.
Present:

Town Council President Paul M. Santucci
Town Council Vice-President Alberto J. LaGreca, Jr.
Town Council Member Maxine A. Cavanagh
Town Council Member Suzanna L. Alba
Town Council Member T. Michael Lawton
Town Solicitor Patricia A. Buckley, Esq.
Town Manager Randy R. Rossi
Town Clerk Carol A. Aquilante

Council President Santucci calls the Tuesday, May 1, 2018 Smithfield Town Council
meeting to order at 7:00 p.m.
II.

Town Council President Santucci offers a prayer.

III.

Town Council President Santucci conducts a salute to the flag.

IV.

The Emergency Evacuation and Health Announcement is made by Town Manager
Randy Rossi.

V.

Presentations: None

VI.

Minutes:

A.

Move that the minutes of the April 17, 2018 Town Council meeting be approved, as
recorded.

Motion is made by Council Vice-President LaGreca, seconded by Council member Alba, that
the minutes of the April 17, 2018 Town Council meeting be approved, as recorded. Motion is
approved by a 3/0 vote. Council member Alba and Council member Cavanagh abstain.
VII.

Consider, discuss and act upon the following possible appointments and
reappointments:

A.

Affordable Housing Advisory Board reappointment with a term expiring March
2021.

Motion is made by, Council member Alba seconded by Council Vice-President LaGreca, that
the Smithfield Town Council reappoint Clare Fortin to the Affordable Housing Advisory Board
for a term expiring March 2021. Motion is approved by a unanimous 5/0 vote.
B.

Economic Development Commission appointment with a term expiring March
2020.
Motion is made by Council Vice-President LaGreca, seconded by Council member
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Cavanagh, that the Smithfield Town Council appoint Louis Fabrizio to the Economic
Development Commission for a term expiring March 2020. Motion is approved by a
unanimous 5/0 vote.
VIII. Public Hearings:
A.

Conduct a public hearing and consider, discuss, and act upon a proposed Town
Ordinance 5.11 “Solar Energy Systems” to add to the Zoning Ordinance a section to
address the location and installation of solar energy systems.

Council President Santucci opens the Public Hearing.
Town Planner Phillips explains that the red-lined version of the proposed solar ordinance was
reviewed by the Planning Board and a number of valuable changes were made and incorporated
into the ordinance. Assistant Solicitor Levesque submitted a summary, giving an overview of
the changes. Town Planner Phillips recommends the adoption of the Ordinance, because it is
time sensitive, based on the approval of one solar project not subject to this ordinance change.
Town Planner Phillips states that there will be more Solar Projects projected in the near future.
Town Planner Phillips reviews the fifteen changes made by the Planning Board to the Draft Solar
Ordinance. Town Planner Phillips explains that any new Solar Projects would be subjected to a
dual process going before the Planning Board and Zoning Board.
Council President Santucci asks about Section 5 – H regarding the malfunctioning or inoperable
equipment.
Town Planner Phillips replies that the Smithfield Fire Department will need a plan in place for
emergency situations, due to the availability of an emergency shut-off. Roof mounted systems
are encouraged in the Comprehensive Plan.
Council President Santucci also asks about Section 3-F & H.
Town Planner Phillips explains that Section 3-F refers to Solar Energy Systems and any
associated equipment shall not be allowed on land held under conservation easement or land for
which the development rights have been sold, transferred, or otherwise removed from the parcel,
unless the conditions of the existing easement, existing deed, or other existing applicable legal
documents in place at the time of the passage of this Ordinance specifically allows the
installation of a solar system, or shall receive approval of the disturbance or use of such lands by
the holder(s) of the easement or restriction.
Section 3-H refers to any Technical Review or Major Land Development Project approval of a
solar energy system shall be conditioned on, at a minimum:
1. The establishment and posting of a financial guarantee as required by Section 9,
Financial Guaranty, Abandonment and Decommissioning.
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2. Provision for on-site public safety response training with the Fire Chief and/or their
designee(s) within one (1) month of completion of installation of the system.
Council President Santucci states that Section 9 refers to Financial Security, Abandonment and
Decommissioning and asks Town Planner Phillips for an explanation.
Town Planner Phillips explains that approval of an accessory or principal solar energy system
shall contain a condition of approval establishing a financial guarantee for the decommissioning
and removal of the system.
Council member Lawton asks why Section 10. Enforcement, was redlined.
Town Planner Phillips, explains that enforcement has a section under the Zoning Ordinance, so
they took it out of the Draft Solar Ordinance, because it is a duplication.
Council member Lawton asks who are considered the Technical Review Committee.
Town Planner Phillips replies that it is representatives from the Town Planner, Town Engineer
Cleary, Fire, Land Trust, Historical Preservation, Conservation and Planning Board.
Council member Lawton asks about Section 3-E Mixed-use was cancelled.
Town Planner Phillips explains that it was a small district with many small lots on Route 44, so
they did not feel it was appropriate.
Council member Lawton asks about Section 1-D regarding the Town of Smithfield property
being exempt from this Ordinance.
Town Planner Phillips states that Town of Smithfield property should not be subject to the
process, which included in a many of the Town ordinances.
Council Vice-President LaGreca asks about Section 7-E – A residential use as identified by the
Smithfield Zoning Ordinance, Article 4.3 (B) Residential Uses, shall not be permitted on any
parcel in a Residential Zoning District that has an existing Medium-Scale or Large-scale solar
energy system. Council Vice-President LaGreca feels that property owners should be able to
make a decision on what and how to use their remaining lots of land.
Council member Cavanagh asks if
common in other Cities and Towns.

by changing to stand alone uses from residential land is

Town Planner Phillips replies that it is becoming very common in neighboring Towns.
Assistant Solicitor Levesque states that the land can be sub-divided. Assistant Solicitor
Levesque also states that currently under the Zoning Ordinance two (2) principle uses are not
allowed on the same lot of land.
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Council member Cavanagh refers to Section 7 – C – Large-scale solar energy systems in the R80, and R-200 Zoning districts, and that otherwise meet the requirements of this Ordinance, shall
only be allowed on parcels of fifteen (15) acres or more and by Special Use Permit. Council
member Cavanagh asks if a house can be built on that parcel.
Town Planner Phillips replies that a house cannot be built on it once a Solar Farm is built on the
vacant land, referring to Sections 7 –D & E.
Council member Lawton asks if there are parcels in Smithfield that would allow for a Solar Farm
being submitted to the Planning Board in the near future.
Council President Santucci asks about Section 9 – Financial Security, Abandonment and
Decommissioning, asking how this section relates to other ordinances in the State.
Town Planner Phillips explains this section is important to the Ordinance, should it have to be
decommissioned.
Council member Lawton refers to Section 1-C – Intent; this ordinance intends to provide
standards for the placement, design and construction, monitoring, modification and removal of
solar energy systems to further public safety and minimize impact on scenic, natural and historic
resources of the Town.
Town Planner Phillips states that developers are looking for large lots, Town roofs and landfills.
Council President Santucci asks about car ports.
Town Planner Phillips states that car ports would fall under the definition of a roof mounted, and
we could add that into the Ordinance to include car ports. Town Planner Phillips explains that a
solar port is a car port roof structure anchored to the ground that has a shed roof facing south,
used at schools for buses, etc.
Francis O’Connell, Town resident, asks if solar heating systems were omitted from this proposed
ordinance.
Town Planner Phillips explains that Section 2–I; Definitions- Solar energy system; The
equipment and requisite hardware that provide and are used for collecting, transferring,
converting, storing, or using incidental solar energy for water heating, space heating, cooling,
generating electricity, and off-loading said electricity to the grid, or other applications that would
otherwise require the use of a conventional source of energy such as petroleum products, natural
gas, manufactured gas, or electricity produced from a nonrenewable resource.
Paul Aiello, Town resident, states that solar does not require a lot of land for residential use and
he recommends roof mounted panels that are pole mounted and move with the sun.
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Alfred Costantino, Town resident, refers to page 2 – E – Medium –scale solar energy system: A
principal solar energy system that occupies more than 1,750 square feet but less than 40,000
square feet of surface area, inclusive of inter-row and panel/collector spacing. Mr. Costantino
asks if small scale is 2-10 acres, medium-scale 10-15 acres and large-scale 15 or more acres and
if it this refers to all zones
Town Planner Phillips states that the acreage Mr. Costantino refers to is correct and it refers to
all zones, not just residential.
Mr. Costantino asks about the insurance required and as to the notifying of the Town each year
that the insurance is current and up to date.
Town Planner Phillips replies the owner is responsible to the provision in the ordinance to keep
current up to date insurance to cover the cost of removal, in the event the Town or its contractor
must remove the solar energy system. Town Planner Phillips explains that written into the
insurance would be an amount determined to be reasonable by the Technical Review Committee
or Planning Board.
David Loffredo explains that he is a business owner in Smithfield and is planning a solar
development on his land. Mr. Loffredo further explains that after reading this ordinance he feels
it is intrusive to the property owner, and there needs to be more balance with the Planning Board
and Zoning Board. Mr. Loffredo refers to Section 1-C; Intent; this ordinance intends to provide
standards for the placement, design and construction, monitoring, modification and removal of
solar energy systems to further public safety and minimize impact on scenic, natural and historic
resources of the Town. Mr. Loffredo feels that in the first section it is encouraged and other
sections it is discouraged. Mr. Loffredo states that the Town should deal with each property
individually.
Glen Gresko, Town resident, explains that he has opposed a lot of hostility from the Town
regarding his solar project and his case in appeal with Mega-Watt Solutions. Mr. Gresko states
for the record that the Zoning Board has denied his application and feels that the Town is not in
favor of solar projects in the Town.
Thomas Hodgkins, Town resident, thanks the Town Council for this proposed Solar Ordinance,
because, it is needed in the Town of Smithfield. Mr. Hodgkins feels the main issue is allowing
large scale commercial utility systems in residential districts. Mr. Hodgkins states that the
proposals of clearing land creates a parking lot on a football field. Mr. Hodgkins further states
that during the development of this proposed ordinance he was prevented from speaking at the
Planning Board meeting and it is very disheartening. Mr. Hodgkins does not understand why
people were not allowed to speak on the proposed ordinance. Mr. Hodgkins states that the
Zoning Ordinance requires staff reports and he has not seen any reports from department staff
regarding this proposed ordinance. Mr. Hodgkins further states that the Planning Board reviews
the Comprehensive Land Use Plan, however, he does not see any recommendations from the
Planning Board. Mr. Hodgkins refers to Section 1. Purpose and Applicability – C. Intent: does
not refer to the correct information in the Comprehensive Land Use Plan. Mr. Hodgkins reviews
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the Comprehensive Land Use Plan, such as pages 148 and 172. Mr. Hodgkins states that the
proposal to have solar panels on a roof is not unreasonable, however, it is quite different having
to live next door to a solar plant. Mr. Hodgkins also states that there is a noise issue associated
with a solar plant that has not be addressed. Mr. Hodgkins further states that he agrees to have a
Solar Ordinance, but encourages more restrictions put in place, such prohibiting the clearing of
land.
Peter Pare, Town resident, states that the Town Council should discourage solar projects,
because, forest land should not be cleared. Mr. Pare further states that solar projects should be
placed in landfills, where there are no trees to be cleared.
Council Vice-President LaGreca is not comfortable voting on this proposed ordinance this
evening and suggests the Public Hearing be continued. Council member Lawton agrees with
Council Vice-President LaGreca, because some information is missing.
Hearing no further comment Council President Santucci closes the Public Hearing.
Assistant Solicitor Levesque states that this matter was considered by the Planning Board at
length and it was not before the Planning Board for a Public Hearing. Assistant Solicitor
Levesque states that the Public Hearing is being held this evening. Assistant Solicitor Levesque
further states that the reason for the urgency this evening is because projects will be submitted to
the Planning Board and the Town needs some infrastructure in place to do the projects
effectively. Assistant Solicitor Levesque recommends that the Town Council votes to pass the
ordinance this evening.
Council Vice-President LaGreca appreciates the work the Planning Board has done, however, he
is not comfortable voting on the proposed ordinance this evening.
Assistant Solicitor Levesque replies that he would answer any questions Council Vice-President
LaGreca may have.
Council member Cavanagh explains that she watched the video recording of the Planning Board
and was not positive on the voting.
Assistant Solicitor Levesque did not reveal the member of the Planning Board who voted nay.
Council Vice-President LaGreca states someone spoke of the noise level of the solar projects this
evening.
Town Planner Phillips states that they do generate noise and one provision of the ordinance is to
mitigate the noise.
Council member Lawton believes that a work session should be scheduled to discuss this
proposed ordinance further.
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Council President Santucci is prepared to move forward with this proposed ordinance, because
the Town Council can always make amendments to the ordinance at a later date.
Mr. Loffredo finds that Smithfield is very difficult to do business with and the proposed
ordinance is too restrictive.
Assistant Solicitor Levesque states that this proposed ordinance is not fixed or rigged, because
someone could get a variance or sub-divide.
Donald Brown, Town resident feels that all the information for the Public Hearing is predetermined for the Town Council, but it is a lot of material for the public to review at one time.
Mr. Brown recommends that this agenda item be continued for further information.
Mr. Costantino states that a motion was made and seconded, and no one should be allowed to
speak.
Council member Alba feels that postponement of this vote will not help the Town and the Town
Council can hold a work session in the future and discuss amendments to this ordinance.
Council President Santucci states that it is very important to pass this ordinance.
Motion is made by Council member Cavanagh seconded by Council Vice-President LaGreca,
that the Smithfield Town Council hereby approved proposed Town Ordinance Article 5.11,
“Solar Energy Systems”, to add to the Zoning Ordinance a section to address the location and
installation of solar energy systems with the Planning Board’s recommended changes. Motion is
approved by a vote of 4/1 vote. Council member Lawton votes nay.
IX.

Licenses and Permits:

A.

Consider approving the annual renewal of one (1) Peddler’s License, as applied,
subject to compliance with all State regulations and local ordinances:
1. Rhode Island Kona, LLC D/B/A “Rhode Island Kona Ice”, to sell only frozen ice
from a truck with RI registration number 21700, 4 Cider Lane.

Motion is made by Council member Lawton, seconded by Council Vice-President LaGreca,
that the Smithfield Town Council approve the annual renewal of one (1) Peddler’s License, as
applied, subject to compliance with all State regulations and local ordinances:
1. Rhode Island Kona, LLC D/B/A “Rhode Island Kona Ice”, to sell only frozen ice from a
truck with RI registration number 21700, 4 Cider Lane.
Motion is approved by a unanimous 5/0 vote.
X.

Old Business: None
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XI.

New Business:

A.

Consider, discuss, and act upon authorizing Watlao Buddhovath of RI, Inc. to hold
a Lao New Year 2018 celebration on Saturday, May 19, 2018 and Sunday, May 20,
2018 from 9:00 a.m. to 6:00 p.m. on the Temple Grounds at 88 Limerock Road.

Town Manager Rossi explains that Chief St. Sauveur could not stay for the evening, but wanted
to inform the Town Council that the members of the Watlao Buddhovath of R.I. are working
with the Police Department regarding the noise, safety and security of the event.
Motion is made by Council Vice-President LaGreca, seconded by Council member
Cavanagh, that the Smithfield Town Council authorize Watlao Buddhovath of RI, Inc. to hold a
Lao New Year 2018 celebration on Saturday, May 19, 2018 and Sunday, May 20, 2018 from
9:00 a.m. to 6:00 p.m. on the Temple Grounds at 88 Limerock Road. Motion is approved by a
unanimous 5/0 vote.
B.

Consider, discuss, and act upon the reimbursement of $186,868.05 in capital
expenditures for the School Department.

Council President Santucci asks about the prevailing wages in the amount of $15,700 dollars,
and asks why the custodial staff could not do the work.
Council member Lawton states that the Town Council can table this item.
Council President Santucci states that it is the School Department’s funds, however, if a member
of the School Committee were in attendance this evening he would ask that question of them.
Motion is made by Council Vice-President LaGreca, seconded by Council member Alba, that
the Smithfield Town Council hereby authorizes reimbursement to the School Department in the
amount of $186,868.05 for capital expenditures. Motion is approved by a unanimous 5/0 vote.
C.

Consider, discuss, and act upon authorizing a bid award to Smithfield Peat not to
exceed $26,650.00 for the installation of a temporary river crossing for the Sewer
Authority.

Town Engineer Cleary states that he is recommending a bid award for construction purposes to
Smithfield Peat, as submitted in the bid proposals received on March 30, 2018. Town Engineer
Cleary also states that the Sewer Authority has endorsed and recommended approval to
Smithfield Peat. Town Engineer Cleary explains that funding for the installation may be
furnished from the Sewer Authority Capital Improvements Fund, as funds are sufficient for this
task.
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Motion is made by Council Vice-President LaGreca, seconded by Council member
Cavanagh, that the Smithfield Town Council hereby authorizes a contract award with Smithfield
Peat not to exceed $26,650.00 for the installation of a temporary river crossing for the Sewer
Authority. Motion is approved by a unanimous 5/0 vote.
D.

Consider, discuss, and act upon authorizing the establishment of fire lanes located
on both sides of the access road leading from Route 7/Douglas Pike to the Hampton
Inn at the request of the Fire Department.

Town Manager Rossi, explains that as per the Town of Smithfield Code of Ordinances Part 3,
Fire Lane, Article XVIII, Section 198-142, whereby the Town Council is authorized to establish
fire lanes on private property devoted to public use. Town Manager is requesting that the access
road leading from Route 7 to the Hampton Inn be approved for fire lanes, which shall be required
on both sides of the access road for the full distance of the access road.
Fire Marshall Dexter states that there were many complaints regarding the parking and access by
a fire truck, requiring a fire lane between Laura’s Bar and Grille and the Hampton Inn & Suites
which is a requirement and is cited in the Rhode Island State Fire Code.
Motion is made by Council member Lawton, seconded by Council member Cavanagh, that
the Smithfield Town Council authorizes the establishment of fire lanes located on both sides of
the access road leading from Route 7 to the Hampton Inn. Motion is approved by a 4/0 vote.
Council President Santucci recuses himself.
E.

Consider, discuss, and act upon authorizing a request from the Anna McCabe
Basketball Courts Subcommittee for a loan in the amount of $30,000.00 pending
RIDE reimbursement.

David Russas, Smithfield Asset Management Commission Chair, explains that the original
project budget for the courts included using asphalt. Chair Russas further explains that the subcommittee evaluated different systems and a decision was made, although more costly, postconcrete tension is the best long term solution for the Town. Chair Russas states that that the
final product requires additional funding in the amount of $30,000, which is equal to 50% of the
RIDE reimbursement, and is required to be loaned and repaid to the Town when the
reimbursement is received. Chair Russas further states that even though the use of concrete has
increased the project over the original estimated amount, the committee has saved thousands of
dollars in other areas of the budget.
Council member Lawton states that the sub-committee have reduced the costs from many other
areas, however, concrete was the best material to use.
Council Vice-President LaGreca asks Mr. Russas if there are any other expenses from Phase I,
and any reimbursements from RIDE should always be returned back to the Town and not be
included in the projected costs of the project.
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Chair Russas does not anticipate any further costs from Phase I.
Council member Cavanagh explains that RIDE reimbursement should not be included in the cost
estimate.
Council member Cavanagh states that she sees a problem now and in the future regarding budget
proposals for projects in Town that go over budget and need to stick close to the original
proposal.
Motion is made by Council Vice-President LaGreca, seconded by Council member Lawton,
that the Smithfield Town Council hereby authorize a request from the Anna McCabe Basketball
Courts Sub-committee for a loan in the amount of $30,000 pending RIDE reimbursement.
Motion is approved by a unanimous 5/0 vote.
F.

Consider, discuss, and act upon the appointment of a Council liaison to the
Affordable Housing Advisory Board.

Council President Santucci states that Council member Alba would be a passionate and effective
leader in the area of Council Liaison to the Affordable Housing Advisory Board.
Motion is made by Council Vice-President LaGreca, seconded by Council member
Cavanagh, that the Smithfield Town Council hereby appoints Council member Suzy Alba to be
liaison to the Smithfield Affordable Housing Advisory Board. Motion is approved by a
unanimous 5/0 vote.
G.

Schedule a workshop on the Comprehensive Community Plan for Tuesday, June 19,
2018 at 5:30 p.m.

Motion is made by Council member Lawton, seconded by Council Vice-President LaGreca,
that the Smithfield Town Council hereby schedules a workshop on the Comprehensive
Community Plan for Tuesday, June 19, 2018 at 5:30 p.m. Motion is approved by a unanimous
5/0 vote.
XII.

Public Comment

Joseph O’Connor, Town resident, apologizes in advance to the Town Council because they bring
out the worse in people. Mr. O’Connor does not agree with the five (5) minutes rule when
speaking during Public Comment. Mr. O’Connor also disagrees with the elimination of the
Senior Tax Freeze and the increase in taxes to the seniors. Mr. O’Connor further states that an
increase in the taxes to the seniors would be devastating.
Paul Aiello, Town resident, states that if residents of the Town of Smithfield vote for the two (2)
bond issues there would be a 50 million dollar increase, which will be the largest increase in
taxes to the tax payers. Mr. Aiello suggests that the Town Council discuss the proposed
legislation with our State Representatives, to see if they are in support of these bonds.
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Thomas Robitaille, Town resident, disagrees with Mr. O’Connor regarding the Senior Tax
Freeze being a burden to the seniors. Mr. Robitaille states that the tax payers have the right to
vote on bond issues.
Alfred Costantino, Town resident, asks about a breakdown on the tax bills regarding the amount
tax payers are paying toward previous and current bonds. Mr. Costantino feels that the tax
payers needs to know where there taxes are distributed throughout the Town. Mr. Costantino
would like this to be a future agenda item to purchase the software for the tax bills. Mr.
Costantino would also like to be on a future agenda regarding the Smithfield Land Trust and the
Mary Mowry house.
Council President Santucci suggests there be a meeting with Mr. Costantino and Town Manager
Rossi regarding Mr. Costantino’s suggestions and comments.
XIII. Announce any closed session votes required to be disclosed pursuant to RI General
Laws, Sec. 42-46-4.
Council President Santucci announces that there were no votes taken in the Closed Session
meeting held this evening.
XIV. Adjournment.
Motion is made by Council Vice-President LaGreca, seconded by Council member Alba,
to adjourn the meeting. Motion is approved by a unanimous 5/0 vote.

Meeting adjourns at 9:12 P.M.

Town Clerk

Memorandum
DATE:

May 9, 2018

TO:

Smithfield Town Council

FROM:

Carol Banville – License Coordinator

SUBJECT:

Annual Renewal of six (6) Peddler’s Licenses for the May 15th Town Council
Meeting.

BACKGROUND:
The businesses listed below have filed their applications for renewal. As required, a background
check has been conducted on the owner of the business, and background checks on all drivers
will be done as they are hired.
TOWN REVENUE:
The cost to renew the Peddler’s License is $100.00 per year.
APPROVAL STATUS:
All paperwork is complete for Town Council approval.
RECOMMENDED MOTION:
Move that the Smithfield Town Council approve the annual renewal of six (6) Peddler’s
Licenses, as listed, as applied, subject to compliance with all State regulations and local
ordinances.

1. A & W of Rhode Island, Inc. d/b/a “A & W”, to sell Christmas Trees, plants and flowers,
460 Putnam Pike
2. CALM Enterprises, Inc. d/b/a “Del’s of Smithfield”, to sell only frozen lemonade from a
pushcart with RI Reg. number 55218, 115 Pleasant View Avenue
3. CALM Enterprises, Inc. d/b/a “Del’s of Smithfield”, to sell only frozen lemonade from
three (3) trucks with RI Reg. numbers 25833, 126485, and 51697, 115 Pleasant View
Avenue
4. Marshall E. Gorden d/b/a “Wolfe Novelties”, to sell only balloons and souvenirs from a
truck with RI Reg. number UN-98, 140 Vancouver Avenue, Warwick
5. NEFL, Inc. d/b/a “New England Frozen Lemonade”, to sell only frozen lemonade from a
truck with RI Reg. number 186765, 280 Douglas Avenue, Providence
6. Palagi 2000, Inc. d/b/a “Palagis Ice Cream”, to sell only frozen desserts and frozen ice
from a truck with RI reg. number 68952, 55 Bacon Street, Pawtucket

Proposed Motion:
That the Smithfield Town Council hereby authorize a request from the Smithfield Lions
Club to conduct a 5K road race on Sunday, September 30, 2018 from 9:30 a.m. to 10:00 a.m.

RHODE ISLAND

DEPARTMENT OF TRANSPORTATION

PARADE/EVENT PERMIT

2018

The Rhode Island Department of Transportation has established this permit to streamline the approval- / ■
process for parades, road races, cycling tours or other organized events on State roads and bridges.
Please fill out this application completely and mail to: State Traffic Engineer, Rhode Island Department
of Transportation, Two Capitol Hill, Providence, Rl 02903 or fax to: 401-222-3006.

Please feel free to provide any supporting documentation you feel would be important in describing
your event. Additionally, it is the permittee's responsibility to obtain approval from each city or town the
event will take place In.
EVENT DETAILS:
SMITHFIELD LIONS 5K ROAD RACE

SUNDAY SEPT. 30. 2018 09:30-10:00

Name of Event(Parade /Road Race)

Event Date(s) and Time Period(s)

90 Pleasant View Ave (Rt 116) North to 215 Pleasant View Ave, turnaround and back to 90 Pleasant View Ave

Event Route (List all affected roads. Please attach event map if available showing route.)
SMITHFIELD. Rl

Cities and Towns where the event will take place.
EVENT SPONSOR INFORMATION:
SMITHFIELD LIONS CLUB

Name of Sponsor (Permittee)
PC BOX 378

GREENVILLE

Rl

street Address

City/Town

State

BRIAN FARLEY

Contact Number

SMITHFIELDLIONS5KRR@GMAILCOM
E-Mail

401-864-5036

RACE DIRECTOR

Sponsor's Authorized Representative

Title/Position

19R0GLER FARM RD

SMITHFIELD

Rl

Street Address

City/Town

State

Form continues on next page

Rhode island department of Transportation PARAD^/1EVENT Permit

I Brian Farley

,on behalf of Smithfield Lions Club

(Sponsor's Representative)

agree to

(Event Sponsor)

Indemnify, defend and hold harmless the State of Rhode Island, its officers, representatives, agents, servants,

employees and successors from any liability, damages, claims and or losses arising from the Event activities of
Smithfield Lions Club

, its agents or employees, including all costs, expenses and attorney fees

(Event Sponsor)

•

s

oi k

which in any manner resultfrom or arise out of this agreement, Smithfield Lions Club

^

shall

(Event Sponsor)

reimburse the State of Rhode Island for any and all damages to the real or personal property of the State of

Rhode Island caused by the acts of Smithfield Lions Club

, its agents, or employees. The State of

(Event Sponsor)

Rhode Island shall give reasonable notice of any such claim. The duties under this provision shall remain fully in
effect and binding, even where Smithfield Lions Club
is alleged of, or is found to merely
(Event Sponsor)

contribute in part to the acts giving rise to the claims and/or where the State of Rhode Island is alleged or is
found to have contributed to the acts giving rise to the claims.

Smithfield Lions Club

further agrees to furnish, install and remove necessary traffic control

(Event Sponsor)

_

.

xr-

i-

«•

<.

signs in accordance with state and federal specifications, and to coordinate with local traffic police officers to
direct motorists In accordance with any proposed detours.

Smithfield Lions Club

further covenants and agrees that:

(Event Sponsor)

1) No person shall, on the grounds of race, color,sex, national origin, age or disability, be excluded from
participation in, denied the benefits, of or be otherwise subjected to discrimination in the course of the Event;

2)Smithfield Lions Club

shall use the state highways ofthe Event route in compliance with all

(Event Sponsor)

Other requirements imposed by or pursuant to 49 C.F.R. Part 21, Non-discrimination in Federally-Assisted

Programs of the Department of Transportation - Effectuation of Title VI of the Civil Rights Act of 1964,as
amended.

In the event of breach of this non-discrimination covenant, the State of Rhode Island shall have the right to

termin^e the permit/O
Aumorlzed Representative's SlgnaUrr^
MUNICIPAL Approvals:
,
Pursuant to Section 31-12-12(a) of the Rhode Island General Laws of 1956, as amended, local authorities are

empowered to regulate processions and/or assemblages on streets and highways within their jurisdictional
limits, as well as to enforce applicable traffic regulations within the reasonable exercise of police power.

Municipality TOWN OF SMITHFIELD
Signature:

^

Municipal Official (Title): TOWN MANAGER

^

Form cor)tir]ues on next page

MUNICIPAL APPROVALS:
Pursuant to Section 31-12-12(a) of the Rhode Island General Laws of 1956, as amended, local authorities are
empowered to regulate processions and/or assemblages on streets and highways within their Jurlsdlctlonal
limits, as well as to enforce applicable traffic regulations within the reasonable exercise of police power.
Municipality:.

Municipal Official (Title):

Signature:

Date:

Municipality:.

Municipal Official (Title):

Signature: __

Date:

Municipality:

Municipal Official (Title):

Signature:

Date:

Municipality:

Municipal Official (Title):

Signature:

Date:

Municipal Official (Title):

Municipality:
Signature:

Date:

Attach additional copies of the Municipal Approvals section as needed.
Do not fill out th!s section - for official use only

RIDOT APPROVAl/DENIAL TO USE STATE fflGHWAY(S):

The State of Rhode Islarfd approves}denies the application. Reason for denial (if applicable):

RIDOT^ife Traffic^nglneer

Date

Please contact RIDOT at 401-222-2694 with any questions. Your application may be denied or you may be

asked to change the Event route If the State highways on the Event route are scheduled to be under
construction on the Event date(s).

[fPsh]

f^SMimFIEW
1 HIGH

J SCHOOL

V smtthfield Lions
Striding for SMnHHELD 5K Road Race

TRACK

water

J[

water

NORTH BAY
MAKOR

f^EASURED BY RAY NaSON 9/99

smnmSsji
f>OUCED=PT.:h

Department of Transportation
Two Capitol Hill
Providence, Rl 02903

Driven to get you ftiere

Office 401-222-2450
Fax

Steve W.Pristawa, P.E.
Acting State Traffic Safety Enmneer

Traffic Design

/

401-222-3905

STATE OF RHODE ISLAND

DEPT. OF TRANSPORTATiGTl

FROM:

George Ley, P.E.
>
Manager of Construction Management

DATE:

April 24, 2018

SUBJECT:

Parade/ Event Permit
TB Club Holy Ghost Feast, E.Providence July 13-15,2018
Trinity Procession, E.Providence 5-26-18

APR ? 6 2018

r•.-fit rr"?

n rpc'i\ /cf-1

Smithfield Lions 5K 9-30-18

Veterans Motorcycle Run 5-20-18

The Construction Division has completed their review^ofthe applications for the above
events. Based upon the given locations and times for the events,it has been determined
that there would be no apparent impacts on any current projects.

GL/sc

cc: Construction Management

memorandum
DATE: May 10, 2018
TO:

The Honorable Smithfield Town Council

FROM: Randy R. Rossi, Town Manager
RE:

Financial Audit Services and Agreed Upon Procedures

According to the Town of Smithfield Charter, Section 2:10 - “Independent Audit”, an
independent annual audit is required of all Town (including the School Department)
accounts conducted by a certified public accounting firm.
I respectfully request that the town council authorize an RFP for financial audit services
and agreed upon procedures for the Fiscal Year Ending June 30, 2018 with two optional 1
(one) year extensions for Fiscal Years Ending June 30, 2019 and 2020 with council
approval prior to each audit year.

Moved:
That the Smithfield Town Council herby authorizes the advertisement of an RFP
for Financial Audit Services and Agreed Upon Procedures (including the School
Department) for Fiscal Year Ending June 30, 2018 with two optional extensions for
Fiscal Years Ending June 30, 2019 and 2020 with council approval prior to each audit
year.

Town of Smithfield
Request for Proposals
Financial Audit Services and Agreed-Upon Procedures
SEALED PROPOSALS will be received in the Tax Collector’s Office, 64 Farnum Pike,
Smithfield, RI 02917; until Friday, June 1, 2018 at 10:00 AM, at which time the bids will be
opened and publicly read aloud in the Town Council Chambers, 2nd Floor of the Town Hall
Building, for providing the Town of Smithfield with the following service:
ONE YEAR AUDIT FOR FISCAL YEAR ENDING JUNE 30, 2018 WITH TWO ONE YEAR
EXTENSIONS FOR FISCAL YEARS ENDING JUNE 30, 2019 AND JUNE 30, 2020 OF
GENERAL FUND ACCOUNTS AND VARIOUS FUNDS AFFILIATED WITH THE TOWN
INCLUDING THE SCHOOL DEPARTMENT.
The School Department implemented a Uniform Chart of Accounts (UCOA). The auditors
engaged to perform the annual audit of the District shall also be engaged to report on their tests
of compliance with the School UCOA requirements in an agreed-upon procedures compliance
attestation format.
Specifications may be obtained through the Town’s website www.smithfieldri.com/bids.
The Town of Smithfield reserves the right to reject any and all bids, to waive any technical defect
or informality in the bids received, and to accept the bid deemed most favorable to the interest of
the Town.
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SPECIFICATIONS FOR PROPOSALS
The Town of Smithfield is seeking proposals for a one-year audit for Fiscal Year Ending June 30,
2018 with two one-year extensions for Fiscal Years Ending June 30, 2019 and June 30, 2020 of
the general fund accounts and the various funds affiliated with the Town including the School
Department. Continuation beyond the initial fiscal year will be at the discretion of the Smithfield
Town Council. Sealed proposals must be submitted to the Smithfield Tax Collector’s Office (64
Farnum Pike, Smithfield, RI 02917). Proposals shall be clearly labeled on the outside of the
envelope as “FINANCIAL AUDIT AND AGREED-UPON PROCEDURES PROPOSALS”.
The audit(s) must be conducted in accordance with generally accepted auditing standards
established by the American Institute of Certified Public Accountants, Government Auditing
Standards, issued by the Comptroller General of the United States; and the standards contained in
the amended (July 1996) Single Audit Act of 1984 and the provisions of OMB Guidance 2 CFR
part 200 - Uniform Administrative Requirements, Cost Principles, and Audit Requirements for
Federal Awards - Subpart F – Audit Requirements.
The individual firm submitting a proposal must be licensed to practice public accounting in the
State of Rhode Island by the State Board of Accountancy.
Form of Proposals
One (1) original and Four (4) copies of the proposal will be submitted, with supplemental
information, and other required documentation, literature and material to be provided, with the
proposal, on the proposers own form.
The proposal should include the following:
1. Transmittal Letter – Briefly state the firm’s understanding of the work to be performed
as well as the proposed fees, specifically identifying the fee for audit services and the fee
for the agreed-upon procedures. Specify the total hours required to complete each
project. This letter must be signed by an officer or Principal who is authorized to
negotiate for and contractually bind the firm.
2. Professional Experience – Describe the firm’s municipal audit experience in the last five
years, especially in the State of Rhode Island. Describe the firm’s participation in
professionally sponsored quality control review and attach evidence of the successful
completion of this process in the appendix of the proposal. Describe the firm’s
experience regarding the GFOA Certificate of Achievement and with CAFR
(Comprehensive Annual Financial Report). In addition, describe the firm’s experience
assisting municipalities to be in compliance with GASB Statement No. 34.
3. Resumes – Identify the supervisors and the staff who are to perform the services.
Provide resumes/employment histories of these officials illustrating relevant past
experience, training, and education.
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4. References – List the names, addresses, and telephone numbers of five Rhode Island
municipalities who may be contacted.
5. Approach to Engagements – Describe the proposed work plan designed to accomplish
the scope of required services. This plan should identify procedures to be used, the
segments of each engagement, a time table for completion of the engagements, and time
estimates by staff level for each segment of the engagements.
6. Fee Schedule – Identify the all-inclusive maximum fees for each year required for
performing the above mentioned audit services to the Town of Smithfield for the fiscal
years ending June 30, 2018, 2019, and 2020. The dollar cost bid should specifically
identify the fee for the audit services and the fee for the agreed-upon procedures.
For each of the preceding items, submit detailed minimum number of hours that will be
committed for completion of the work and the fee that will be proposed. In addition the total of
committed hours and the total of the fee proposal must be shown.
The proposal must also contain information on any and all expenses that will be billed to the
Town in conjunction with the audit services and the procedure that you will utilize to substantiate
disbursement of committed hours expended to accompany your billing for the services.
From time to time, the Town Manager and the Finance Director may request assistance including
the preparation of special reports, preparation of budgets, discussion of financing alternatives, as
well as consultation on financial and miscellaneous matters, and so forth. The Town recognizes
that it is not practical to commit to a fixed fee for those services and they must be paid for on an
as-rendered basis. Your proposal must include your willingness and ability to render such
services, the method you will use for billing relative to such services, the rates to be charged, and
the method to be used for documentation thereof. In accordance with Government Auditing
Standards, the firm providing non-audit services must evaluate whether providing the services
creates an independence impairment either in fact or appearance with respect to the audit of the
Town.
Your proposal must include a description of your firm, description of your experience in
municipal accounting and auditing, and a detailing of all personnel to be assigned to conduct the
audit and provide additional services with a brief description of their experience and the extent, if
any, subcontractors, co-proposers, or other entity will be employed.
The audit organization shall have an appropriate internal quality control system in place and
participate in an external quality control review program as required by Government Auditing
Standards and will submit a copy of their most recent external quality control review report and
also submit the results of any subsequent review performed during the term of the contract
associated with their review.
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Your proposal must include a copy of your certificate of liability insurance in the amount of
$1,000,000.
Any representations made with the submission will be relied upon and if proven false will be
grounds for termination of the contract, if awarded. False representations will also be grounds for
forfeiture of all payments under the contract. This will not limit the Town from seeking any other
legal or equitable remedies.
Additional Information To Be Provided To The Municipality and The Auditor General
The following information must be contained in a written representation by the audit firm
to the municipality:
A. Current status of the professional license of the firm, partner in charge, and senior
accountant in charge.
B. Staffing information including:
• Firm size
• Number of staff allocated to the audit job
• Relevant qualifications and experience of each person assigned to the
audit job.
C. The amount and type of professional liability coverage.
D. A list of any professional complaints pending or resolved against the firm or any of its
partners with the state board of accountancy, or any self – regulatory, professional or
government authority including but not limited to the AICPA or Rhode Island Board
of Accountancy.
E. Information regarding any lawsuits or claims against the firm, pending or resolving.
F. A statement of relevant experience including a list of municipal or other
governmental audits performed in the last five years.
G. Expected time budget, expected start date and completion date for the audit.
H. A statement that there exists no client conflicts which would inhibit the ability to
perform the audit in accordance with professional standards.
I. Representation that the private auditor is independent under the requirements of the
American Institute of Certified Public Accountants and Governmental Auditing
Standards.
J. Representation that any sub-contractors, co-proposers, or any other entity providing
professional services under the engagement will be subject to, and will have met, all
of the same applicable requirements as the proposer.
K. Representation that the private auditor of a municipality meets the continuing
educational requirements of the Government Auditing Standards.
L. Representation that the private auditor has an appropriate internal quality control
system in place and has participated in an external quality control review program as
required by Government Auditing Standards. The firm will provide a copy of its most
recent external quality control review report and also submit the results of any
subsequent review performed during the term of the contract.
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M. Representation that the private auditor is familiar with generally accepted accounting
principles for state and local government units and with the generally accepted
auditing standards promulgated by the American Institute of Certified Public
Accountants; Government Auditing Standards issued by the Comptroller General of
the United States; the Single Audit Act of 1984 as amended in July 1996 and the
provisions of OMB Guidance 2 CFR part 200 - Uniform Administrative
Requirements, Cost Principles, and Audit Requirements for Federal Awards - Subpart
F – Audit Requirements. The private auditor will conduct the audit and report in
accordance with those standards.
Evaluation Criteria
The award of the engagement will be based upon following evaluation criteria. An evaluation
committee will be comprised of individuals knowledgeable about auditing and financial
reporting matters. Proposals will be evaluated using the following criteria and scoring weights
resulting in a maximum score of 100 points:
1. REFERENCES
a. Past history of doing work for the Town of Smithfield and the quality of work that
was exhibited.
b. References received from other municipal clients.
c. The audit organization shall provide a copy of their most recent external quality
control review report to the municipality
d. AICPA Peer Review Program quality control review report.
2. EXPERIENCE
a. Experience of the firm in auditing Rhode Island municipalities and school
departments.
b. Staff resources of the firm to deliver a high quality audit on time.
c. Qualifications of the audit team to be assigned to the Town’s account.
d. The senior accountant in charge of the fieldwork shall possess a CPA designation.
3. STANDARDS
a. Must meet the independence requirements of the AICPA Code of Professional
Ethics and the independence requirements of the Government Auditing Standards
b. The audit organization and the individuals responsible for planning, directing,
conducting substantial portions of the field work, or reporting on government
audits shall meet the continuing educational requirements of the Government
Auditing Standards issued by the Comptroller General of the United States.
c. Hold a valid certification in the State of Rhode Island
d. The audit organization shall have an appropriate internal quality control system in
place and participate in an external quality control review program as required by
Government Auditing Standards
4. AUDIT APPROACH
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a. Adequacy of proposed staffing plan for various segments of the engagement.
b. Adequacy of sampling techniques.
c. Adequacy of analytical procedures.
d. Adequacy of number of hours proposed for engagement

5. COST / OVERALL PROPOSAL
a. Overall qualities of the proposal and responsiveness to the Request for Proposals.
b. Takes into account the hourly rates of the members assigned to audit
c. Total hours to complete tasks
d. Total Cost for Services
Proposals will be evaluated using the following scoring weights resulting in a maximum score of
100 points:
Maximum
points
Overall qualifications and experience of the firm and the specific
engagement personnel to be assigned focusing on experiences
with governmental entities and the specific line of business or
services provided by the entity to be audited.
Overall audit approach and audit strategy described/outlined in
the proposal and firm capacity to perform the engagement within
the specified timeframe (prior experience of the firm in meeting
timelines should be factored in here)
Audit fees - See formula for points awarded for audit fees (*) 30
Maximum evaluation points 100

40

30
30
100

* Evaluation technique – audit fees
Audit fee score = (lowest qualified bid/bid for firm being evaluated) X 30 points
Example: Assuming 3 bids received were: (firm A) - $40,000, (firm B) - $46,000, (firm C) $50,000
Firm A (the lowest bidder)
Firm B
Firm C

awarded 30 points
awarded 26 points
awarded 24 points
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$40,000/$40,000 X 30 points = 30
$40,000/$46,000 X 30 points = 26
$40,000/$50,000 X 30 points = 24

An evaluation grid will be prepared summarizing the scoring by each member of the evaluation
committee and the composite ranking. If any firm is disqualified and therefore not evaluated, the
reason for such action shall be documented.
Scope of Work to be Performed
The proposals will be analyzed and awarded on a one-year basis with two one year extensions.
The proposals must include detailed information (as required and described herein) for the annual
audit for the years ending June 30, 2018, June 30, 2019 and June 30, 2020 as well as detailed
information on the procedure and amount of billings for special services rendered to the Town as
the Town Manager and Finance Director may request from time to time.
All audit work will be completed on our premises and all schedules will be prepared by the audit
firm, based on the trial balances as prepared by the Town’s management.
The Town of Smithfield reserves the right to reject any and all proposals, to waive any technical
defect or informality in the proposals received, and to accept any of the proposals deemed most
favorable to the interest of the town.
Any amendments to the contract for additional work will be negotiated in good faith. Provided,
however, in the event that the parties cannot mutually agree on additional work to be performed
and the cost for said work, then the Town, as its option may rescind the option period.
The submission of Audit Reports to the Town Council shall be no later than November 15th
following the end of the fiscal year being audited.
Forty (40) copies of the Town’s CAFR, Twenty (20) copies of the School Financial Report, Ten
(10) copies each of the Libraries’ Financial Report shall be required to be submitted by said date.
The Management Letter including comments and recommendations shall be submitted to the
Finance Director’s Office no later than November 21st following the fiscal year being audited
and 15 (fifteen) copies of said letter shall be required to be submitted by that date.
20 (twenty) copies of the final agreed-upon procedures report on the School Department’s
compliance with the Uniform Chart of Accounts shall be delivered to the Finance Director.
The individual or firm selected must agree to a clause in the agreement for services that provides
a penalty of $500.00 (five hundred dollars) per week or fraction thereof for each such period the
audit reports and/or management letters are late in submission. No waiver as to the deadline of
November 21st will be considered. The submission of the Audit Reports to the State Auditor
General, State Director of Revenue shall be no later than December 31st following the end of the
fiscal year being audited. A copy of the final written correspondence, The Auditor’s
Communication with Those Charged with Governance, shall also be delivered to the State
Auditor General.
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A representative of the firm will be expected to appear before the Town Council, School
Committee, East Smithfield Library Board, and Greenville Public Library Board to present the
findings of the audit and appear for any requested work sessions.
Audit Standards
1. The audit shall be conducted in accordance with generally accepted auditing standards
established by the American Institute of Certified Public Accountants.
2. The audit shall also be conducted in accordance with the standards for financial audits
contained in Government Auditing Standards issued by the Comptroller General of the
United States. If a single audit is required then the standards contained in the amended
(July 1996) Single Audit Act of 1984 and the provisions of OMB Guidance 2 CFR part
200 - Uniform Administrative Requirements, Cost Principles, and Audit Requirements
for Federal Awards - Subpart F – Audit Requirements.
Audit Scope
1. Compile and prepare all necessary reports and documents required by GASB mandate,
based on trial balances as prepared and provided by the Town’s management.
2. The auditor shall express an opinion on the fair presentation of the basic financial
statements which shall include government wide financial statements, fund financial
statements for governmental, proprietary and fiduciary funds, and notes to the financial
statements.
3. The auditor shall also be responsible for performing certain limited procedures involving
required supplementary information as required by the Governmental Accounting
Standards Board as mandated by generally accepted auditing standards.
a. Required supplementary information shall include:
• Management Discussion and Analysis
• Schedule of Revenue, Expenditures, and Changes in Fund Balance –
General Fund (Budgetary Basis)
• Schedule of Revenue, Expenditures, and Changes in Fund Balance School Unrestricted Fund (Budgetary Basis)
• Notes to Required Supplementary Information – Reconciliation of GAAP
to Budgetary Basis – General Fund
• Schedules related to defined benefit pension plans and OPEB plans
4. The auditor shall also express an "in-relation-to" opinion on the supplementary financial
statements and schedules based on the auditing procedures applied during the audit of the
basic financial statements.
a. Supplementary Financial Statements, Schedules, and Information shall include:
a. Combining fund financial statements shall be presented as supplementary
information for all non-major governmental funds. Each non-major fund
(included within the Special Revenue Funds, Capital Projects Funds, Debt
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Service Funds, and Permanent Funds) shall be presented as separate
columns in the combining fund financial statements. Similarly, combining
financial statements shall also be presented for each of the other fund types
when there is more than one internal service fund, enterprise fund, and
fiduciary fund.
b.Combining financial statements shall be presented for the General Fund
when separate funds are maintained within the accounting system but the
funds do not qualify as special revenue funds, in accordance with generally
accepted accounting principles, and are merged with the General Fund for
financial reporting purposes.
5. Single Audit Section
a. Major Federal Programs: An audit of major programs in accordance with criteria
outlined in OMB Circular A-133 and OMB Guidance 2 CFR part 200 - Uniform
Administrative Requirements, Cost Principles, and Audit Requirements for
Federal Awards - Subpart F – Audit Requirements shall be performed.
b. The auditor is not required to audit the Supplementary Schedule of Expenditures
of Federal Awards. However, the auditor is to provide an “in-relation-to” report
on that schedule based on the auditing procedures applied during the audit of
financial statements.
6. Other schedules may be required by the Town and/or the State of Rhode Island Director
of Revenue, Auditor General, and Department of Education or as required by the
applicable section of the general laws such as, Rhode Island General Law Section (RIGL)
45-10-6 (Contents of Audit Report).

•

The Tax Collector’s Annual Report shall be presented within Other Supplementary
Information to meet the requirements of RIGL 45-10-6 for additional information to
the basic financial statements. The Tax Collector’s Annual report should be
presented in accordance with the revised format requirements of the RI Department of
Revenue - Division of Municipal Finance (available on the Division’s website). The
auditors engaged to audit the municipality’s financial statements shall also report on
the Tax Collector’s Annual Report, as supplementary information (“fairly presented
in relation to the municipality’s basic financial statements”).

•

Municipal Transparency Portal (MTP) - Enacted legislation amended Rhode Island
General Laws §45-12-22.2 and §44-35-10 to improve required reporting by creating
the Municipal Transparency Portal (MTP) which will represent a centralized location
for municipal financial information. Each municipality shall include their Annual
Supplemental Transparency Report, MTP2, within their annual audited financial
statements. This requires one schedule that includes (1) municipal reportable
government services and (2) all school services (consistent with RIDE UCOA
requirements). The Annual Supplemental Transparency Report, MTP2, included
within the annual audit report shall also include reconciliation to the amounts
included in the fund level financial statements.
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The auditors engaged to audit the municipality’s financial statements shall also report
on the Annual Supplemental Transparency Report (including the reconciliations),
MTP2, as supplementary information (“fairly presented in relation to the
municipality’s basic financial statements”).
Auditors are not required to opine on the municipality’s determination of “reportable
government services” (RGS) as defined in Section 2.1 of the Municipal Transparency
Portal Implementation Guidance. The municipality will make the determination of
“reportable government services” for inclusion in the various reports required to be
submitted through the municipal transparency portal. However, auditors will be
expected to review the reconciliations as part of the Annual Supplemental
Transparency Report, MTP2, (required for inclusion in the audited financial
statements as supplementary information) to assess the inclusion of amounts reported
which are not within the municipality’s or school’s general fund.
The format of the required MTP schedules and related reconciliations, as well as, the
typical timeline for filing of the annual municipal data report and coordination with
annual financial statement audit, are detailed in the MTP Implementation Guidance
(available on the Division of Municipal Finance website).
The Independent Auditor’s Report would typically include reference to the Annual
Supplemental Transparency Report, MTP2, as supplementary information. See the
Municipal Transparency Portal Implementation Guidance for additional information.
The State is implementing the new reporting using three phases of pilots. The Town
of Smithfield is a Phase I pilot and implemented the above requirements for the fiscal
year ended 2016.
7. Statistical Section (Last Ten Years Where Applicable) –
a. The Town’s prior year audit report, detailing the specific schedules required, is
available for review.

The Town of Smithfield requires the firm provide assistance with the CAFR submission.
Information to be provided to the Audit Firm
The information to be provided to the audit firm shall include the following:
I.

Combined Financial Statements – Overview – with approved GASB 34 reporting
requirements and Post Employment requirements.
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II.

Fund Structure that the Town of Smithfield uses and account groups in its financial
reporting including, but not limited to the following:
Fund Type

Number of
Individual Funds

General Fund
Special Revenue
Capital Projects
Enterprise Funds
Fiduciary Funds
Agency Funds
Permanent Funds

1
33
16
7
3
4
1

Number with Legally
Adopted Annual
Budgets
1
1
3

III.

One-year and six year capital budget program.

IV.

General Fixed Assets in correlation to GASB 34 Reporting

V.

General Long-Term Debt including Employee vacation and sick leave accrual

VI.

Capital Improvement Program Funds

VII.

Schedule of General Fund revenues, transfer, and expenditures for the last five (5) fiscal
years

VIII.

Schedule of Uncollected Property Taxes

IX.

Schedule of any and all Construction Contracts

X.

Public Library Funds, including:

XI.

A.

Greenville Public Library (complete comprehensive audit including their records)

B.

East Smithfield Public Library (complete comprehensive audit including their
records)

School Department and all Related Entities

Smithfield School Department
Background:
The Smithfield School Department is responsible for the education of approximately
2,395 children at six school sites in the Town of Smithfield. The 2017 - 2018 operating budget is
approximately $38,268,535, of which the State of Rhode Island provides $6,240,727,
miscellaneous revenues amount to $350,000 and the Town of Smithfield provides $31,677,808.
The grants in Fiscal Year 2017 - 2018 number approximately 5, all of which are Federal grants.
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Grants total approximately $986,849. In addition to the operating funds, some school sites
maintain school and student activity accounts. The School Department performs budgeting,
purchasing, accounts payable and receivable, payroll, and accounting functions. A modified
accrual system is maintained on a computer for operating funds and grants. A computer service
also prepares payroll and related services. School and student activity accounts are manually
maintained at each school, but activity is entered into the School Department’s financial system
on a quarterly basis.
Entities to be Audited:
The following entities are to be audited:
1. Smithfield School Department - Operating Funds and Grants.
2. Smithfield High School - School Activity Accounts.
3. Gallagher Middle School - School Activity Accounts.
4. Old County Road Elementary School - School Activity Accounts
5. William Winsor Elementary School – School Activity Accounts
6. Smithfield School Department Pupil Enrollment.
7. Smithfield School Department School Lunch Account.
8. Anna McCabe School – School Activity Accounts
9. Any other funds not specifically listed above
Regulations: Standard Auditing Procedures for Local School Districts
I. Audit Required
All school districts within Rhode Island are required to have an annual audit in
accordance generally accepted auditing standards and government auditing standards,
and, if applicable, in accordance with standards contained in the amended (July 1996)
Single Audit Act of 1984 and the provisions of OMB Guidance 2 CFR part 200 Uniform Administrative Requirements, Cost Principles, and Audit Requirements for
Federal Awards - Subpart F – Audit Requirements.
School districts which are part of the primary government of a municipality shall be
included in the municipality’s post audit.

SCOPE OF AGREED-UPON PROCEDURES ENGAGEMENT FOR THE UNIFORM
CHART OF ACCOUNTS
The Smithfield School Department maintains a Uniform Chart of Accounts as
promulgated by the Auditor General and Commissioner of Education in accordance with
Rhode Island General Law 16-2-9.4.
Each municipal school district, regional school district, collaborative, or charter
school, which is required to adopt the Uniform Chart of Accounts (UCOA), shall have
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additional compliance testing procedures designed to assess compliance with UCOA
requirements and the entity’s effectiveness of internal control over compliance with those
requirements. The auditors engaged to perform the annual audit of the entity shall also be
engaged to report on their tests of compliance with UCOA requirements in an agreedupon procedures compliance attestation format.
Auditors should have performed the test work necessary to complete the UCOA
Agreed-Upon Procedures before issuing the audit report. The agreed-upon procedures
report, along with the audited financial statements, shall be provided to the Rhode Island
Department of Education and the Office of the Auditor General at the conclusion of the
annual audit or communication of the results of the UCOA Agreed-Upon Procedures
engagement can follow, but not later than 30 days after completion of the financial
statement audit.
SEE ATTACHMENT A FOR THE AGREED-UPON PROCEDURES. Please note that the
agreed-upon procedures may be subject to subsequent modification.
II. Required Reports
All audit reports issued must be in accordance with generally accepted auditing
standards and government auditing standards, and, if applicable, in accordance
with standards contained in the amended (July 1996) Single Audit Act of 1984 and the
provisions of OMB Guidance 2 CFR part 200 - Uniform Administrative Requirements,
Cost Principles, and Audit Requirements for Federal Awards - Subpart F – Audit
Requirements. School districts which are part of the primary government of a
municipality shall be included in the municipality’s post audit report.
A. Combined financial statements for the current and previous fiscal years.
B. Management letter to include an evaluation of internal controls and procedures, along
with comments and recommendations based upon observations during the conduct of
your audit work.
C. Compile and Prepare all necessary reports and documents as required by the GASB
34 mandate, based on trial balances as prepared by the School Department’s
management.
D. Agreed-upon procedures report on the School Department’s compliance with the
Uniform Chart of Accounts.
III. Report Due Dates
A. Financial and compliance audits shall be submitted by November 15th.
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B. Other program reports, as may be required by the Commissioner, shall be submitted
to the Department of Education at a time as determined by the Commissioner.
C. The agreed-upon procedures report along with the audited financial statements shall
be submitted to the Rhode Island Department of Education and the Office of the
Auditor General at the conclusion of the annual audit or communication of the results
of the UCOA Agreed-Upon Procedures engagement can follow, but not later than 30
days after completion of the financial statement audit.
Audit Reports
A.

B.

Draft copies of all audit report(s), adjusting entries and the management letter
shall be submitted to the Finance Director of the municipality prior to the exit
conference so that there will be adequate time for review.
Reports to be submitted, depending on the scope of the engagement, may include :
a)

b)

c)

d)
e)

f)

A report on the fair presentation of the basic financial statements
based on an audit performed in accordance with generally accepted
auditing standards and Government Auditing Standards. The
auditor shall also make reference to, but not opine on, required
supplementary information consistent with reporting guidance in
the applicable AICPA Audit Guide
A report on supplementary financial statements, schedules and
information are fairly stated in all material respects in relation to
the basic financial statements as a whole.
•
The supplementary information shall include the Annual
Supplemental Transparency Report (including the
reconciliations), MTP2, and the Tax Collector’s Annual
Report.
Internal control over financial reporting and on compliance and
other matters based on an audit of financial statements performed
in accordance with Government Auditing Standards.
Reports required under trust agreements, loan agreements, etc.
Reports and summaries related to federal financial assistance (as
appropriate in the circumstances) as required by OMB Guidance
(the auditor should refer to applicable OMB guidance in effect and
the applicable AICPA Audit Guide for reporting guidance)
Other reports requested by the municipality and/or Town Manager
and/or the Auditor General and/or Director of Revenue or as
required by the applicable section of the General Laws of Rhode
Island.
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Management Letter
A. The audit specification requires the submission of a management letter upon
completion of the audit to the Finance Director of the municipality, with copies to the
Director of Revenue and the Auditor General.
B. The management letter should include comments, and/or recommendations beyond
those included in the report described above, on such matters as:
1. Policies, procedures and practices employed by the municipality.
2. Control deficiencies that are not significant deficiencies or material
weaknesses
3. Use of resources to provide a governmental service in reasonable, judicious,
economical and efficient manner.
4. Compliance with state laws pertaining to the municipality and with the rules
and regulations established by the municipality.
Retention and Access to Working Papers
All working papers and reports must be retained, at the auditor’s expense, for a minimum
of five (5) years, unless the firm is notified in writing by the Town of Smithfield of the need to
extend the retention period. The auditor will be required to make working papers available upon
request by the Town at no additional cost.
It is understood that the contract between the municipality and the audit firm shall require
the auditor or the audit firm to release any and all information obtained in the course of the
engagement to the Rhode Island State Auditor General (or his designee). This information
includes but is not limited to financial data, analysis, audit documentation and memorandum.
Audit documentation of the independent auditors shall be made available to the Auditor General
(or his designee) upon request. The request for such information by the Auditor General shall be
responded to promptly. Failure to provide this information shall constitute a breach of contract
and the contract shall give the Auditor General standing in a court of competent jurisdiction to
enforce this provision.
In addition, the firm shall respond to the reasonable inquires of successor auditors and
allow successor auditors to review working papers relating to matters of continuing accounting
significance and for no additional fee.
Hold Harmless:
Except as provided below, the Company agrees to defend and save harmless the Town, its
officers, agents and employees against all claims, demands, payments, suits, actions, recovery,
and judgments of every kind and description arising out of the performance of this Agreement,
brought or recovered against it by reason of any negligent action or omission of the Company, its
agents, or employees and with respect to the degree to which the Town is free from negligence
on the part of itself, its employees and agents.

15

The Town agrees to defend and indemnify and save harmless the Company, its officers,
agents and employees against all claims, demands, payments, suits, actions, recovery and
judgments of every kind and description arising out of any disputes, or challenges to the
methodology employed under this Agreement brought or recovered against it, whether based in
contract, negligence or otherwise.
Inquires concerning these specifications should be directed to the following:
Smithfield Town Manager
Randy R. Rossi
Smithfield Town Hall
64 Farnum Pike
Smithfield, RI 02917-3203
Telephone: (401) 233-1010
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Town of Smithfield
Bid Form
Annual Financial Audit and Agreed-Upon Procedures
Fiscal Year

Town

School

AUP

June 30, 2018
Bid Price

June 30, 2019
June 30, 2020

Comments:

Vendor Name: ________________________________________________________
Vendor Address: ______________________________________________________
City, State, Zip: _______________________________________________________
Federal ID # or Social Security #:_________________________________________
Phone #:______________________________Fax:___________________________
Email: ______________________________________________________________

Name and Title of Person Signing: _______________________________________
Signature: ___________________________________________________________
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ATTACHMENT A

State of Rhode Island

Uniform Chart of
Accounts (UCOA)
Annual Compliance Testing Requirements

•

Overview

•

Compliance Testing Requirements

•

Compliance Reporting Requirements

•

Exhibit 1 – Sample Reporting Template

Office of the Auditor General
10/18/2016

ATTACHMENT A
Uniform Chart of Accounts (UCOA) – Annual Compliance Testing Requirements
OVERVIEW:
Each municipal school district, regional school district, collaborative, or charter school, which is required
to adopt the Uniform Chart of Accounts (UCOA), shall have additional compliance testing procedures
designed to assess compliance with UCOA requirements and the entity’s effectiveness of internal
control over compliance with those requirements. The auditors engaged to perform the annual audit of
the entity shall also be engaged to report on their tests of compliance with UCOA requirements in an
agreed-upon procedures compliance attestation format.
A minimum sample of transactions shall be selected and tested for compliance with UCOA provisions.
Additionally, selected UCOA compliance requirements shall be included within the agreed-upon
procedures compliance work program.
The municipal school district, regional school district, collaborative, or charter school shall provide the
agreed-upon-procedures report along with the entity’s audited financial statements to the Rhode Island
Department of Education (RIDE) and the Office of the Auditor General by December 31 or at the
conclusion of the annual audit if an extension has been approved by the Auditor General. For school
districts, regional school districts, collaboratives, or charter schools which have adopted a fiscal year end
other than June 30, the agreed upon procedures report shall also be provided by December 31 for the
activity related to the year ended on the preceding June 30.

COMPLIANCE TESTING REQUIREMENTS:
Auditors shall follow the guidance included in the AICPA Codification of Statements on Standards for
Attestation Engagements – AT Section 601 – Compliance Attestation – paragraphs .01 through .29. For
practitioner’s reports dated on or after May 1, 2017, the guidance in the clarified attestation standards
(SSAE No. 18) shall be followed – AT-C Section 105, Concepts Common to All Attestation Engagements;
AT-C Section 215, Agreed-Upon Procedures Engagements; and AT-C Section 315, Compliance
Attestation. Also beginning with fiscal 2017 engagements, the auditors shall comply with Government
Auditing Standards requirements for agreed-upon procedures engagements; specifically, paragraphs
5.58 through 5.67.
1. A minimum sample of randomly selected expenditure transactions for the municipal school
district, regional school district, collaborative, or charter school shall be tested for compliance
with UCOA coding requirements.
Select a sample of 35, 45, or 60 (see below) transactions from the universe of all expenditures in the
final UCOA format upload file for the fiscal year as reported to the Rhode Island Department of
Education (RIDE). A detailed transaction level file should be obtained from the entity’s accounting
system to correspond with the final UCOA upload file provided to RIDE for the preceding fiscal year.
RIDE will provide a Validation Totals Report to each school district, collaborative, and charter school to
confirm the final upload file information. The sample of transactions to be tested for compliance with
UCOA coding shall be selected randomly from the detailed transaction file for the fiscal year.
Alternatively, the auditor may obtain a preliminary fiscal year file from the reporting entity’s accounting
system for purposes of selecting a sample of transactions to test. When a preliminary file is used for
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ATTACHMENT A
Uniform Chart of Accounts (UCOA) – Annual Compliance Testing Requirements
selecting the sample, the auditor will be required to reconcile changes from the preliminary file to the
final validated upload file and determine the significance of any changes and assess the validity of the
sample.
Sample size shall be determined as follows:
Smaller school districts, regional school districts, collaboratives, or charter schools having
aggregate fiscal year expenditures of less than $5 million shall utilize a minimum sample size of
35 transactions to be tested for UCOA coding compliance.
School districts, regional school districts, collaborative, or charter schools, having aggregate
fiscal year expenditures greater than $5 million but less than $50 million, shall utilize a minimum
sample size of 45 transactions to be tested for UCOA coding compliance provided there are no
significant deficiencies and material weaknesses in internal control over financial reporting
related to the accounting and financial reporting practices as reported in the current and prior
audit. School districts, regional school districts, collaboratives, or charter schools with
expenditures greater than $5 million which also have significant deficiencies and material
weaknesses in internal control over financial reporting related to the accounting and financial
reporting practices as reported in the current and prior audit shall utilize a minimum sample size
of 60 transactions.
School districts, regional school districts, collaboratives, or charter schools, having aggregate
fiscal year expenditures greater than $50 million, shall utilize a minimum sample size of 60
transactions to be tested for UCOA coding compliance.
Examine supporting vendor invoices, journal entries, and other supporting documentation to determine
if the expenditure has been appropriately classified based upon UCOA classification requirements
included in the Uniform Chart of Accounts guidance for the fiscal year. The segments of the account
number to be tested for compliance shall include the following:
Fund/Subfund
Location
Function
Program
Subject
Object
Job classification (for applicable personnel costs)
For personnel costs selected for testing, Location (school/department) and Job Classification shall be
tested by tracing the employee to the entity’s assignment roster for the applicable school year.
All noncompliance found in the sample of expenditure transactions tested for compliance with UCOA
classification requirements shall be reported. Each instance of noncompliance shall describe the
transaction and the specific noncompliance observed.
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2. UCOA accounts are used and UCOA methodologies are followed in the accounting system and
records of each reporting entity. Determine if the entity’s systems and procedures support the
following UCOA requirements:
Total activity (revenue and expenditures) of the entity for the fiscal year as reported (uploaded)
to the UCOA database as of the final upload date shall be reconciled to the total activity within
each Fund/Subfund of the municipal school district, regional school district, collaborative, or
charter school as reported in the final audited financial statements.
The UCOA accounts and methodologies are maintained within the actual accounting systems
and are not converted to UCOA requirements outside of the accounting system.
Determine if any variance exists in revenue or expenditures between the total amounts reported
(uploaded) to the UCOA database and audited amounts reported within the Fund/Subfund on the
financial statements of the municipal school district, regional school district, collaborative, or charter
school. Any variances shall be reported. Transfers between funds on a GAAP basis (e.g., transfer of
appropriations from the municipality’s general fund to the unrestricted school fund) are treated as
revenues in the unrestricted school fund for UCOA reporting purposes.
Note: The reporting entity will be required to amend its UCOA upload file to include final
amounts which reflect audit adjustments, if applicable.
Determine if the amounts reported (uploaded) to the UCOA database are present in form and content
within the accounting system of the reporting entity by requesting a copy of the last report of coding
errors identified by RIDE just prior to the final upload with zero errors. Trace to the corrections made to
the school’s accounting system to address the errors. All errors shall be tested, up to a maximum of
five errors if more than five errors are listed.
3. Costs for debt service and lease and rental of buildings must be recorded consistent with specific
UCOA requirements. Amounts charged to Function 421 should be reconciled to the sum of
expenditures considered debt service for financial reporting purposes and annual or longer term
leases for rental of the main school facility (or facilities if the school has more than one location).
Short-term leases should not be included in Function 421.
UCOA Rules to be Tested:
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Debt Service related to buildings or building and land leases is included in Function 421
(Debt Service); these are not charged to Function 321 (Building Upkeep, Utilities, and
Maintenance).
Expenditures for rental of the main facility (or facilities if the school has more than one
location) must be charged to Function 421 (Debt Service). This provides a level of
comparability between those that rent facilities and those that own them.
Annual or Longer term Leases must be charged to Function 421 (Debt Service). Shortterm leases and rentals should be charged to Function 321 (Building Upkeep, Utilities
and Maintenance).
Short-term or revolving credit debt is included in Function 332 (Business Operations);
these are not charged to Function 421 (Debt Service).

ATTACHMENT A
Uniform Chart of Accounts (UCOA) – Annual Compliance Testing Requirements
4. Payroll costs are subject to various UCOA coding requirements. Determine if the entity’s
procedures for payroll related costs support the following UCOA requirements:
Benefit costs are to be charged in the same manner as are the directly-related compensation
accounts – i.e., to the same Fund/Subfund, Location, Function, Program, Subject, and Job
Classification and in the same proportion when allocated to more than one Fund/Subfund.
Alternatively, the Allocation Holding Accounts, Location 99999 and Subject 9900 may be used
where allowed by the applicable Object Intersection Rule for the Benefit Object selected.
Healthcare benefit costs are to be allocated consistent with the employees’ wages based on
actual insurance premiums or, in the case of employers who are self-insured, based on
working rates.
The entity has made a determination as to whether any employee meets the conditions that
would require allocation of salary and benefits to more than one Fund/Subfund, Location,
Function, Program or Subject and has supporting documentation for that determination, (e.g.,
department heads, nurses who also teach, etc.)
Wages and related benefits for Short-term Substitute Teachers (Job Classifications 1295-1299)
are charged only to Subject 0000 when used in conjunction with Function 112 (Substitutes).
For those same Job Classification accounts when used with Function 221 (Curriculum
Development) and Function 222 (In-Services, Staff Development and Support), wages and
related benefits are to be charged to the appropriate accounts for Fund/Subfund, Location,
Program, and Subject which were used for the class for which the Substitute Teacher has been
engaged to replace. For the Subject segment for example, use Subject 1500 for Middle or High
School Math, 0011 for Elementary School Math, and 0200 for Art for all School types.
Long-term Substitute Teachers (Job Classification 1294) are to be charged to the appropriate
accounts for Fund/Subfund, Location, Program, and Subject which were used for the class for
which the Substitute Teacher has been engaged to replace.
Wages and benefits for short-term substitute teacher support personnel are to be charged to
the appropriate accounts for Fund/Subfund, Location, Program, and Subject which are
applicable to the activity to which they are assigned.
Determine whether the entity’s payroll system directly interfaces with the entity’s general ledger
accounting system and whether it is designed to post directly to the appropriate UCOA account or if
there are a significant amount of manual adjustments and journal entries to allocate payroll related
cost to the appropriate UCOA account.
Determine if the entity has reasonable and sufficient procedures in place to meet the payroll and
related benefit requirements of UCOA.
Review one payroll period posting to assess compliance with UCOA payroll allocation requirements
(this may be satisfied through payroll transactions tested in the sample of transactions tested for
compliance in compliance testing requirement No. 1).
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If the entity is using the intra-fund UCOA Allocation Tool, allocations are performed within the UCOA
database and therefore testing is not required for benefit allocations made within that
Fund/Subfund.
UCOA Rules to be Tested:


In all cases, compensation costs and related benefit costs for each employee must be
accounted for in the same Fund/Subfund – they may not cross Funds. Districts may NOT
account for the compensation in one Fund/Subfund and the benefits in another. For
example, if 50% of an individual’s salary is charged to the General Fund and 50% to a
Special Revenue Fund, then the allocations of Benefits MUST follow the exact same
percentages. When related to a particular grant, if the grant is insufficient to cover all
the costs, the same prorated amount for each category (compensation and benefits)
shall be used up to the limit of the grant.



Charges to the Location segment for Salary and Benefits for employees that perform
multiple functions are to be recorded using the following guidelines: For employees who
perform their job requirements at multiple locations and performance of those duties
requires a minimum of 20% of their time to any given Location those costs must be
charged to the applicable Location accounts accordingly. If however, the performance of
duties at any given Location is less than 20% of their time, charges to those locations are
not required, but are permissible.



Charges to the Function segment for Salary and Benefits for employees that perform
multiple functions are to be recorded using the following guidelines: If an employee has
a “Hands-On” relationship to multiple activities being performed and performance of
those duties requires a minimum of 20% of their time to any given activity (Function),
those costs must be charged to the appropriate Function accounts accordingly. If
however, the role is more of an oversight role of supervising or managing others who
perform the “Hands-On” work, is less than 20% of their time, charges to those Functions
are not required, but are permissible.



For Department Heads, House Leaders, and System-wide Supervisors, that portion of
regular salary for teaching periods is charged to object 51110 (Regular Salaries); for nonteaching periods, that prorated portion is charged to Object 51132 (Department Heads,
House Leaders, and System-wide Supervisors). Stipends for these positions are to be
charged to Object 51401 (Stipend – Other).



For Nurse Teachers, even if face-to-face teaching occurs, charge to Function 216
(Student Health Services – Medical), not Function 111 (Instructional Teachers).



Nurses and other non-standard instructors included in Function 216 (Student Health
Services – Medical) who teach classes representing less than 10% of their time must code
instruction time to Subject 2500 (Non-Instruction) unless the application of the rule
would violate a rule or rules of a higher authority – refer to the Account Level Use Rules
and Requirements for the precedence order of UCOA Rules. Those that teach more than
10% of their time must record instruction time to Subject 0000 (General Education).



For Short-Term Substitute Teachers (Job Classifications 1295-1299) with Function 112,
use only Subject 0000 for all compensation and directly-related benefit accounts.
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For Long Term Substitute Teachers (Job Classification 1294) with Function 112, use the
Subject for the job for which the Substitute has been engaged to teach for all
compensation and directly-related benefit accounts.



For all Substitute Teachers (Job Classifications 1294-1299) with Functions 221 and 222,
use the appropriate Subject that is assigned to the Teacher for which the Substitute has
been engaged to replace, for all compensation and directly-related benefit accounts.
However, when a Substitute Teacher teaches multiple subject in a given day (e.g. Math
and English), Subject 0000 may be used in place of the specific subject for which they
are subbing. Use of this exception should be limited.

5. Professional Development costs are subject to various UCOA coding requirements. Determine if
the entity has complied with the UCOA requirements for reporting Professional Development
costs for four of the five Object accounts:
Object 51113 represents the portion of a teacher’s regular salary, as specified in a contract or
agreement, for professional days.
Object 51302 represents additional payments made to a teacher for attending school-based
professional development.
Object 51303 represents additional payments made to a teacher for attending District-based
professional development.
Object 53301 represents third-party vendor costs (on-site or off-site) for providing
professional development. For instruction-related personnel, the professional development
costs should be posted to Function 222. For all other personnel, the professional
development costs should be posted to the same Function account as the base wages.
A review of union contracts and the adopted budget will provide information related to professional
development to be offered to teachers.
Review payroll records to verify compliance with UCOA rules for Objects 51113, 51302, and 51303.
(This may be satisfied by testing one payroll record which includes postings to both Object accounts
and which may have been selected in compliance testing requirement 1 or 4).
Select a sample size of 5 transactions posted to Object 53301 (If less than 5 total transactions,
sample all transactions). Examine the supporting vendor invoice to identify the specific employee(s)
receiving professional development services and trace the employee name to the payroll record to
determine the Function account to which base wages (Object 51113) were charged. Verify the
professional development costs were posted to the proper Function account based on the UCOA
rules for the Function Series. (Expenditures selected in Compliance Testing Requirement No. 1 may
be also used to satisfy this compliance testing requirement.)
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UCOA Rules to be Tested:
DEFINITION: Object 51113 - Professional Days. Full-time, part-time, and prorated portions
of the costs for professional development days for employees of the District.
Include in Object 51113 (Professional Days) the amount prorated from Object 51110
(Regular Salaries) the actual number of days included in applicable contracts and
agreements relating to Professional Days or Professional Development or prorated based
on the anticipated number of days if not specified in the contracts.
For Object 51113, use Function 222 only for employees whose Regular Salary (Object
51110) is charged to the 100 and 200 Function Series. For all others, use the same
Function account used for their Regular Salary in the 300, 400, and 500 Series. Functions
000, 411, 421, 422, 441, 997, 998, and 999 may not be used. For each employee, use the
same Location, Program, Subject, and Job Classification account number as is used with
Object 51110 (Regular Salaries).
DEFINITION: Object 51302 – Professional Development - School. Amounts paid to District
employees (in addition to regular salaries) for professional development that is related to
School-based (and budgeted at the School level) professional development.
DEFINITION: Object 51303 – Professional Development - Districts. Amounts paid to
District employees (in addition to regular salaries) for professional development that is
related to District-based (and budgeted at the District level) professional development.
For Objects 51302 and 51303, use Function 222 only for employees whose Regular
Salary (Object 51110) is charged to the 100 and 200 Function Series.
For all others, use the same Function account used for their Regular Salary in the 300,
400, and 500 Series.
For Out-of-District Locations, use Function 431 only.
Functions 000, 411, 421, 422, 441, 997, 998, and 999 may not be used.
For employees whose Function account is in the 100 or 200 Series, 511, or 512, as used
with Object 51110 (Regular Salaries), use the specific Subject account for the subject
they have received Professional Development known as the "Follow the Topic" Concept.
If not Subject-specific, for General Education courses related to Instruction, use Subject
0000. For courses not related to Instruction, use Subject 2500.
For employees whose Function account is in the 300 or 400 Series, 521, 531, or 532, as
used with Object 51110 (Regular Salaries), use Subject 2500 only.
DEFINITION: Object 53301 – Purchased Professional Development and Training Services.
Services supporting the professional development and training of District personnel,
including instructional and administrative employees. Also applies to fees paid to
consultants who attend training sessions provided by the District.
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For Object 53301, use Function 222 only for employees whose Regular Salary (Object
51110) is charged to the 100 and 200 Function Series.
For all others, use the same Function account used for their Regular Salary in the 300,
400, and 500 Series.
For Out-of-District Locations, use Function 431 only.
Functions 000, 411, 421, 422, 441, 997, 998, and 999 may not be used.
Use the specific Subject account for the Subject to which Professional Development
Services are rendered ("Follow the Topic"). For General Education courses related to
Instruction, use Subject 0000. For courses not related to Instruction, use Subject 2500.
Subjects 9700, 9800, and 9900 may not be used.
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COMPLIANCE REPORTING REQUIREMENTS:
Auditors shall follow the guidance included in the AICPA Codification of Statements on Standards for
Attestation Engagements – AT Section 601 – Compliance Attestation – paragraphs .01 through .29. For
practitioner’s reports dated on or after May 1, 2017, the guidance in the clarified attestation standards
(SSAE No. 18) shall be followed – AT-C Section 105, Concepts Common to All Attestation Engagements;
AT-C Section 215, Agreed-Upon Procedures Engagements; and AT-C Section 315, Compliance
Attestation. Also beginning with fiscal 2017 engagements, the auditors shall comply with Government
Auditing Standards requirements for agreed-upon procedures engagements; specifically, paragraphs
5.58 through 5.67.
The auditor shall provide a written report in accordance with the applicable sections of the Statements
on Standards for Attestation Engagements and Government Auditing Standards, as highlighted above.
Refer to Exhibit 1 for the agreed-upon procedures and the format for reporting the procedures
performed and results of testing.
Additionally, any noncompliance with UCOA requirements and the effectiveness of the entity’s internal
control over compliance with UCOA requirements should be considered in drafting the Independent
Auditor’s Report on Internal Control Over Financial Reporting and On Compliance and Other Matters
Based on an Audit of Financial Statements Performed in Accordance with Government Auditing
Standards.
Management comments provided to the entity should be inclusive of any recommendations to improve
compliance or controls over compliance with UCOA requirements.
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EXHIBIT 1 – Sample Reporting Template
REQUIREMENT 1:
A minimum sample of randomly selected expenditure transactions for the municipal school district,
regional school district, collaborative, or charter school shall be tested for compliance with UCOA coding
requirements.
PROCEDURES:
Obtain a copy the school entity’s signed acknowledgment of the UCOA File Validation Totals Report
received from the RI Department of Education (RIDE). Obtain a detailed transaction level file from the
school entity’s accounting system which corresponds with the final UCOA upload file provided to RIDE.
Describe procedures for selecting the sample, the sample size selected, and the tests performed in
accordance with the criteria outlined on pages one and two of this document. Please note - If a
preliminary fiscal year file is used for selecting the sample, reconcile changes from the preliminary file to
the final validated upload and determine the significance of any changes and assess the validity of the
sample.

RESULTS:
For each instance of noncompliance, enter the transaction detail in the table below. Highlight the
account number segment that is not in compliance, as shown in the example below. Describe the
purpose of each transaction, the error(s), and correction(s) immediately following the table. Rows may
be added or deleted from the table, as necessary.

Item

Fund/
Subfund

Location

Func

Prog

Subject

A

10000000

05105

214

10

2500

B
C

XXXXXXXX
XXXXXXXX

XXXXX
XXXXX

XXX
XXX

XX
XX

XXXX
XXXX

Object

Job Class
(personnel
costs only)

Date

Payee

51110

1712

03/15/12

XXXX
XXXX

XXXX
XXXX

XXXXXX
XXXXXX

Nurse
Employees
XXX
XXX

Amt

Corrected
per final
UCOA file

$5,000.00

Yes

$XXXXX
$XXXXX

Yes/No
Yes/No

A – The regular salaries for nurse employees were charged to Function 214, but should have been
charged to Function 216.
BCSCHOOL RESPONSE: (if applicable)
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REQUIREMENT 2:
UCOA accounts are used and UCOA methodologies are followed in the accounting system and records of
each reporting entity. Determine if total activity (revenue and expenditures) for the fiscal year as
reported (uploaded) to the UCOA database, as of the final upload date, reconciles to the total activity
within each Fund/Subfund as reported in the final audited financial statements and if the amounts
reported (uploaded) to the UCOA database are present in UCOA form, content and amounts within the
accounting system of the reporting entity.
PROCEDURES:
Subtotal the final UCOA upload file by revenues and expenditures under each Fund/Subfund and
reconcile to the audited financial statements (GAAP-basis). The following template should be used for
reporting the reconciliation between the UCOA upload file and the audited financial statements. Trust
and Agency Funds are to be excluded from the reconciliation.
Please note – Transfers between funds on a GAAP basis (e.g., transfer of appropriations from the
municipality’s general fund to the unrestricted school fund) are treated as revenues in the
unrestricted school fund for UCOA reporting and should be reported as a proper reconciling item.
Request from RIDE a copy of the reporting entity’s last error report just prior to the school’s final UCOA
file upload with zero errors. Trace the errors listed on the report to the corrections made within the
accounting system for the same reporting period. (Please Note - If the error report lists more than five
coding errors, a maximum sample of five errors shall be tested.)

RESULTS:
Variances between the UCOA upload file and audited financial statements shall be identified in the
following reconciliation template.
Describe the results from tracing the UCOA coding errors identified in the upload process to the
corrections posted in the accounting system. Specifically identify in detail any coding errors that were
not corrected in the accounting system.

SCHOOL RESPONSE: (if applicable)
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ATTACHMENT A
Uniform Chart of Accounts (UCOA) – Annual Compliance Testing Requirements

UCOA - Agreed-upon Procedures - reconciliation template
UCOA annual upload file reconciled to audited financial statements
Revenues

Expenditures/Expenses

X
X
X
X
X
X

X
X
X
X
X
X

Adjustments/reconciling items:
Less: State share of teacher pension contribution - on-behalf
payments

X

X

Less: State share of transportation - on-behalf payments

X

X

Add: Local appropriation to schools reflected as a transfer on
financial statements and revenue per UCOA

X

Less: indirect cost recoveries included as revenue in unrestricted
school fund

X

Amounts from the audited financial statements (funds that
include activity included in the total UCOA upload file):
Unrestricted School Fund
School special revenue funds
School capital project funds
School Enterprise funds (School Lunch operations)
Other: (identify fund)
Other: (identify fund)
Total

Less: GAAP recording of capital lease - capital outlay
expenditures
Add: Use of fund balance reported as revenue in UCOA

X
X

Other reconciling items

Other reconciling items
Adjusted totals
UCOA - final upload file (including final audit adjustments)
specify upload date _______________________
Adjustments/reconciling items:

Adjusted totals
Unreconciled variance
Revised October 2016
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ATTACHMENT A
Uniform Chart of Accounts (UCOA) – Annual Compliance Testing Requirements
REQUIREMENT 3:
Costs for debt service and lease and rental of buildings must be recorded consistent with specific UCOA
requirements. Amounts charged to Function 421 should be reconciled to the sum of expenditures
considered debt service for financial reporting purposes and annual or longer-term leases for rental of
the main school facility (or facilities if the school has more than one location). Short-term leases should
not be included in Function 421.
PROCEDURES:
Subtotal expenditures posted to Function 421 (Debt Service) in the final UCOA upload file and compare
to the amounts reported in the audited financial statements for debt service payments and rental
payments under long-term lease agreements for main school facilities. Determine the reasons for any
variances.
RESULTS:
Describe results.
SCHOOL RESPONSE: (if applicable)

REQUIREMENT 4:
Payroll costs are subject to various UCOA coding requirements. Determine if the entity’s procedures for
payroll related costs support the following UCOA requirements:
a. Benefit costs are to be charged in the same manner as are the directly-related compensation
accounts – i.e., to the same Fund/Subfund, Location, Function, Program, Subject, and Job
Classification and in the same proportion when allocated to more than one Fund/Subfund.
Alternatively, the Allocation Holding Accounts, Location 99999 and Subject 9900 may be used where
allowed by the applicable Object Intersection Rule for the Benefit Object selected. Healthcare
benefit costs are to be allocated consistent with the employees’ wages based on actual insurance
premiums or, in the case of employers who are self-insured, based on working rates.
b. The entity has made a determination as to whether any employee meets the conditions that would
require allocation of salary and benefits to more than one Fund/Subfund, Location, Function,
Program, or Subject and has supporting documentation for that determination, (e.g., department
heads, nurses who also teach, etc.)
c. Wages and related benefits for Short-term Substitute Teachers (Job Classifications 1295-1299) are
charged only to Subject 0000 when used in conjunction with Function 112 (Substitutes). For those
same Job Classification accounts when used with Function 221 (Curriculum Development) and
Function 222 (In-Services, Staff Development and Support), wages and related benefits are to be
charged to the appropriate accounts for Fund/Subfund, Location, Program, and Subject which were
used for the class for which the Substitute Teacher has been engaged to replace. For the Subject
segment for example, use Subject 1500 for Middle or High School Math, 0011 for Elementary School
Math, and 0200 for Art for all School types.
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ATTACHMENT A
Uniform Chart of Accounts (UCOA) – Annual Compliance Testing Requirements
d. Long-term Substitute Teachers (Job Classification 1294) are to be charged to the appropriate
accounts for Fund/Subfund, Location, Program, and Subject which were used for the class for which
the Substitute Teacher has been engaged to replace.
e. Wages and benefits for short-term substitute teacher support personnel are to be charged to the
appropriate accounts for Fund/Subfund, Location, Program, and Subject which are applicable to the
activity to which they are assigned.
PROCEDURES:
Determine whether the entity’s payroll system directly interfaces with the entity’s general ledger
accounting system and whether it is designed to post directly to the appropriate UCOA account or if
there are a significant amount of manual adjustments and journal entries to allocate payroll related cost
to the appropriate UCOA account. Determine if the entity has reasonable and sufficient procedures in
place to meet the payroll and related benefit requirements of the UCOA.
Review one payroll period posting to assess compliance with UCOA payroll allocation requirements (this
may be satisfied through payroll transactions tested in the sample of transactions tested for compliance
in compliance testing requirement No. 1). Describe sample selection process. (Please note - If the entity
is using the intra-fund UCOA allocation tool, allocations are performed within the UCOA database and
therefore testing is not required for benefit allocations made within that Fund/Subfund.)
RESULTS:
Describe payroll system and whether the system interfaces directly with the general ledger system and
whether it is designed to post directly to the proper UCOA code or if there are a significant amount of
manual adjustments and journal entries to allocate payroll costs. Conclude if the entity’s procedures are
reasonable and sufficient to meet the payroll and related benefit requirements of UCOA.
Describe results of compliance tests performed. Each instance of noncompliance shall describe the
transaction detail (including dollar amount) and the specific noncompliance observed. Also, please note
whether the error was corrected in the final upload file.
SCHOOL RESPONSE: (if applicable)

REQUIREMENT 5:
Professional Development costs are subject to various UCOA coding requirements. Determine if the
entity has complied with the UCOA requirements for reporting Professional Development costs for four
of the five Object accounts:
a. Object 51113 represents the portion of a teacher’s regular salary, as specified in a contract or
agreement, for professional days.
b. Object 51302 represents additional payments made to a teacher for attending School-based
professional development.
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ATTACHMENT A
Uniform Chart of Accounts (UCOA) – Annual Compliance Testing Requirements
c. Object 51303 represents additional payments made to a teacher for attending District-based
professional development.
d. Object 53301 represents third-party vendor costs (on-site or off-site) for providing professional
development. For instruction-related personnel, the professional development costs should be
posted to Function 222. For all other personnel, the professional development costs should be
posted to the same Function account as the base wages.
PROCEDURES:
Review union contracts and adopted budget to identify professional development offered to teachers.
Review payroll records to verify compliance with UCOA rules for Objects 51113, 51302, and 51303. (This
may be satisfied by testing one payroll record which includes postings to these Object accounts and
which may have been selected in compliance testing requirement 1 or 4).
Describe procedures for selecting a sample of transactions posted to Object 53301 (Expenditures
selected in Compliance Testing Requirement No. 1 may be also used to satisfy this compliance testing
requirement). Examine the supporting vendor invoice to identify the specific employee(s) receiving
professional development services and trace the employee name to the payroll record to determine the
Function account to which base wages (Object 51113) were charged. Verify the professional
development costs were posted to the proper Function account based on the UCOA rules for the
Function Series.
Describe any additional procedures performed.
RESULTS:
Describe results of compliance tests performed. Each instance of noncompliance shall describe the
transaction detail (including dollar amount) and the specific noncompliance observed. Also, please note
whether the error was corrected in the final upload file.
SCHOOL RESPONSE: (if applicable)

*****
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memorandum
DATE: 5/10/2018
TO:

The Honorable Smithfield Town Council

FROM: Randy R. Rossi, Town Manager
RE:

Bid Award for Repairs and Rehabilitation – Smithfield Senior Center

The Request for Proposals was approved by the Town Council at the April 3rd meeting.
The detailed specifications were advertised and the deadline for proposal submissions
was 10:00 AM on Tuesday, April 24, 2018 at which time 3 proposals were received.
A review was conducted of the submitted proposals for appropriateness in meeting the
criteria set forth in the specifications.
Quality of proposal and required documents = 20%
Ability to meet service requirements = 25%
Experience and References = 20%
Business located in Smithfield = 5%
Pricing = 30%
The proposals were reviewed by the following evaluation committee
James Cambio – Building and Zoning Official
Randy R. Rossi – Town Manager
Using the above criteria the three firms were very comparable with the advantage going
to the Marino Construction, LLC because of a combination of their aggressive pricing
model and their municipal experience.

MOTION:
Moved that the Smithfield Town Council hereby awards the contract
for Repairs and Rehabilitation of the Smithfield Senior Center to Marino
Construction, LLC in the amount of $68,000.

Submitted by:

Randy R. Rossi
Finance Director

TOWN OF SMITHFIELD
BID SCORING SUMMARY
Smithfield Senior Center Repairs and Rehab
BID OPENING: April 24, 2018 @ 10:00AM
Quality of

Ability to Meet

Experience

Business

Proposals

Service Requirements

and References

Location in Town

Pricing

Total

20 Points

25 Points

20 Points

5 Points

30 Points

100 Points

1 Marino Construction, LLC.

20

25

20

0

25

90

2 Martone Service Company, Inc.

20

25

20

0

20

85

3 Scholar Painting, LLC.

10

20

20

0

30

80

Vendor

Reviewed by:

James Cambio - Building and Zoning Official
Randy R. Rossi - Town Manager

Submitted by: Carolyn A. Dorazio
Purchasing Agent

TOWN OF SMITHFIELD
BID TAB
Smithfield Senior Center Repairs and Rehab
BID OPENING: April 24, 2018 @ 10:00AM

Scholar Painting, LLC
2 Klarides Village Drive
#145
Seymour, CT 06483

Martone Service Company,
Inc.
22 Sextant Lane
Narragansett, RI 02882

A. Wood Repair and Column Replacement

12,960.00

21,727.00

Marino Construction
LLC
1454 Main Street
West Warwick, RI
02893
24,000.00

B. Gutter Replacement

3,730.00

14,717.00

10,000.00

C. Painting

36,630.00

47,777.00

16,000.00

0.00

2,500.00

18,000.00

$53,320.00

$86,721.00

$68,000.00

D. Miscellaneous
Grand Total

REFERRED TO THE TOWN MANAGER FOR EVALUATION AND FUTURE RECOMMENDATION WILL BE FORWARDED
TO THE TOWN COUNCIL FOR APPROVAL.

TOWN OF SMITHFIELD
ASSESSOR’S OFFICE

DREW MANLOVE, RICA, MAA – ASSESSOR
64 FARNUM PIKE, SMITHFIELD, RI 02917
PHONE (401)233-1014 · FAX (401)232-7244

MEMO

– AGENDA ITEM COVER SHEET

Date:

May 15, 2018

To:

Smithfield Town Council

From:

Drew Manlove, Assessor

Re:

Tax Abatements

BACKGROUND:

Abatements are granted as a result of appeals on real estate, personal property, and motor vehicle
taxes. Abatements may also be requested by the tax collector for uncollectible taxes.
FINANCIAL IMPACT:

Total abatements for this period = $ 399.75
ATTACHMENTS:

Abatement Transaction Report
RI General Law Title 44-7-14
MOTION:

Moved that the Smithfield Town Council approve the tax abatements in the amount of $ 399.75

Abatements for the time period of May 2018

To the Smithfield Town Council:
I hereby recommend that you cancel (abate) the taxes so described below.
Real Estate Abatements
ACCT #

NAME

REASON

PLAT/LOT

PRIOR ASSESSMENT

REVISED ASSESSMENT

Subtotal

ABATEMENT

$0.00

Motor Vehicle (Excise Tax) Abatements
ACCT #
Vehicle Reg

NAME
PRIOR ASSESSMENT

REASON
REVISED ASSESSMENT

13-3399-24

Mughloo Owais R

DMV double billed

553372

$992.86

$593.11

Subtotal

ABATEMENT
$399.75

$399.75

Tangible Property Abatements
ACCT #

NAME

REASON

PRIOR ASSESSMENT

REVISED ASSESSMENT

ABATEMENT

Subtotal

$0.00

TOTAL ABATEMENTS

$399.75

Report provided by Town Assessor:
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Was a
supplemental
bill issued?

At a Town Council meeting held on the _________ day of ______________________, the above tax was
cancelled by a vote of the Smithfield Town Council.
Attested by the Town Council Clerk:
Council Record Book Number:__________ Page Number:__________
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memorandum
DATE: May 9, 2018
TO:

The Honorable Smithfield Town Council

FROM: Randy R. Rossi, Town Manager
RE:

School Department Capital Expenditure Reimbursement – Fiscal Year 2018

Based on the Motions and Resolutions voted on by the voters attending the Annual Financial Town
Meeting, the School Department is required to remit copies of capital expenditure items to the Town
Council for their approval.
This requested reimbursement is a component of their overall appropriation approved at the Financial
Town Meeting and is not outside the scope of that appropriation. The total expended amounts to
$60,736.20 of which $60,043.96 was for capital technology and $692.24 was for capital expenditures.

Proposed Motion:
That the Smithfield Town Council hereby authorizes reimbursement to the School Department in
the amount of $60,736.20 of which $60,043.96 was for capital technology and $692.24 was for capital
expenditures.

Smithfield School Department
Administration Building
49 Farnum Pike

Smithfield, Rl 02917

(401)231-6606 I Fax (401) 232-0870
www.smithfield-ps.org

Judith Paolucci, Ph.D.

Superintendent
Sara Monaco, Ed.D.

Assistant Superintendent

May 3, 2018
Mr. Randy Rossi
Town Manager
Smithfield Town Hall
64 Famum Pike

Esmond, RI 02917

Dear Randy,

Please accept this letter as a request for reimbursement of capital expenditures. The
School Department has expended $60,736.20. Attached is a list detailing specific items
or services purchased from each vendor along with copies ofeach invoice. Please
contact me if you have any questions. Thank you for your assistance in this matter.
Sincerely,

Lisa Coumoyer
Director of Financial Operations
Cc: Judith Paolucci, Superintendent
Attachments

The Smithfield Public Schools:A Partnership ofSchools, Families and Community
The Smithfield Public Schools does not discriminate on the basis of age, sex, race, religion, national origin, color,
sexual orientation or disability in accordance with applicable federal and state laws and regulations.

SMITHFIELD SCHOOL DEPARTMENT
REQUEST FOR REIMBURSEMENT

May 3, 2018
CAPITAL(TECHNOLOGY)FUNDS
AMOUNT

EXPLANATION OF EXPENSE

VENDOR

59,500.00

Display and power supply

$
$
$

TOTAL CAPITAL TECHNOLOGY REQUEST

$

60,043.96

Amer.Tele-Connect

5235

Amazon

6882

Network cabling-final payment
Adapters

Notebookparts

6881

CAPITAL FUNDS

\- :
AMOUNT

EXPLANATION OF EXPENSE

VENDOR

94.06
449.90

School Nurse Supply

6824

Clinic couch

$

399.00

WB Mason

6872

Kindergarten carpet

$

293.24

TOTAL CAPITAL REQUEST

$

692.24

$

60,736.20

TOTAL CAPITAL & CAPITAL TECHNOLOGY REIMBURSEMENT REQUEST

CjCyf^
American
231 Eim street
Tele-Connect Warwick, RI 02888

Services, Inc.

—

INVOICE

94i-90oo

Date:

3/29/2018

Terms:

Net 30 Days

SD9707

Due Date: 4/28/2018
PO #:

5235

Quote#:

2291

Bill To: Smithfield Public Schools
49 Farnum Pike

Ship To: Smithfield Public Schools
49 Farnum Pike

Smithfield, RI 02917
Attn: Paul Barrette

Smithfield, RI 02917

Job #:D012085

Work Requested: CATEGORY 6 DATA CABLING - SMITHFIELD PUBLIC SCHOOLS; Refer to the RFP
dated 5/4/17 Opening for project Scope of Work and Terms and Conditions.
SPIN#: 143016938

** Contingent upon School Committee approval and receipt of E-Rate Funding
Commitment Letter

PAID $

/Y aoQ.

A§?ON #
U/

Cj/IOc/^

Description of Work

Extended Price

Completion Invoice - Labor and Materials

17,000.00

PAID
CHECK DATE

Wav/^

AMOUNT PAID $

/^,6C0. QO

CHECK # ^39qO>

Original Contract Amount:
Change Orders:

0.00

Revised Contract Amount:

85,000.00

Old County Rd School

85,000.00

TOTAL AMOUNT DUE THIS INVOICE:

17,000.00

Sales Tax:

0.00

GRAND TOTAL:

f/'sA/

85,000.00

We Accept All Major Credit Cards
Customer is responsible for all expenses and legal fees related to collections.

17,000.00

■

Cy2fyj
American

y

231 Eim street

Services, Inc,

INVOICE

-heCJ^

Tele-Connect Warwick, ri 02888

941-9000

Date:

12/26/2017 SD9340

Terms;

Net 30 Days

Due Date: 1/25/2018
PO #:

5235

Quote #:

Bill To: Smithfield Public Schools
49 Farnum Pike

Ship To: Smithfield Public Schools
Smithfield, RI 02917

49 Farnum Pike

Attn: Paul Barretts
Smithfield, RI 02917

^

^\^^£O.OD

ADD

DATEEEUriVED__AELlJ-iE

*

v

42'500-00+

AMOUNT PAID

17>000-00+

59»500-00*

TRANSACTION#.

Description of Work Completed

Extended Price

50% Progress Billing Labor and Materials

42,500.00

PAID
CHECK DATE

AMOUNT PAID $
CHECK *

Original Contract Amount;
Change Orders:

85,000.00

Revised Contract Amount:

85,000.00

Old County Rd School

42,500.00

TOTAL AMOUNT DUE THIS INVOICE:

42.500.00

Sales Tax:

0.00

GRAND TOTAL:

We Accept All Major Credit Cards
Customer is responsible for all expenses and legal fees related to collections.

0.00

42.500.00

_

SMITHFIELD PUBLIC SCHOOLS

PURCHASE ORDER NUMBER
5235

49 Famum Pike

ACCOUNT CODE

AMOUNT

Smithfield,RI 02917

(401)231-6606 Fax (401) 232-0870

PURCHASE ORDER COPY

Purchase Terms

$44,200.00

1-30000004^3004-121-10-0000-57309-0000

$40,800.00

1-30000004-03005-121-10-0000-57309-0000

and Conditions

1. Render All Invoices

Promptly With Afiove
Order Number.

2. This Order Is To Be

American Tele-connect Services, Inc.

Accepted Only At Prices
and Terms As Specified

231 Elm St

Otherwise.

Unless We Are Advised

3. All Matedsls Are Subject
To Our Inspection and
Approval.

Warwick. Rl 02888

4. Rejected Material Will
Be Held At Sellers Risk
or Returned At His

SHIP PREPAID TO;

Expense.

Smlthfield Public Schools

Administration Building

5. Our Count Will Be

Accepted As Final And
Conclusive On All

49 Farnum Pike

Smithfield, Rl 02917
Vendor Phone

Vendor Pax

Inside Oeilvarv

ITEM

RDER

Vendor Code 011045

School Reference Nu

F.O.B.

Shipments Not
Accompanied By
Packing Slips

« AtiachmcDis

DESCRIPTION

RECV

UNIT PRICE

1

1.00

Network Cabling @ Old County per Quote # 2291.

$44,200.00

2

1.00

Network Cabling @ McCabe per Quote # 2291.

$40,800.00
TOTAL

I certify receipt of goods checked.
I CERTIFY THE GOODS AND/OR SERVICES
DETAILED ABOVE ARE ACCEPTABLE FOR
PAYMENT.

AUTHORIZED SIGNATURE

TOTAL PRICE
$44,200.00
$40,800.00
$85,000.00

M/IO/is Paflg:3of 10

Current Invoice Details

APR 1 fi ?niii
ATLANTA, GA 30;

S^.O/

SMITHFIELD PUBLIC SC
Aooount;
Location;

03?OT

87810206819
0003

495664679666

S.K.U.

DESCRIPTION

B0069LW368

Monoprice RJ126P6C Plug Round

Sut)toial;

5.01

Tax:

QUANTITY UNIT
! 1.000 EA

0.00

PRICE

EXT.PRICE

5.0100

BatanoeDue;

5.01
5.01

AMAZON

PO BOX 530958 DATE

APR 1 B 26.3

ATLANTA, GA 30353-09i
SMITHFIELD PUBLIC SC
Account;
878102068f^
Location:

g^.OtT .

03/16/18
AMOUNT pmefi
Involco: ■

"56893183^35?

0001

P.O.

TRANSAOTinMii:
S.K.U.

DESCRIPTION

B003V4TV80

Starlech.oom DIsplayPort To VG

Subtotal:

89.05

Tax:

CyCSJO^ QUANTITY UNIT
: 5.000

0.00

EA

PRICE EXT.PRICE
17.8100

Balance Due:

00*0^0+
0 * J 1 'J ^
002
04 * 0 o 0

0•*

PAID
CHEtaCDATP

PAID

<Vo?v//P

CHECK DATE^
AMOHtfiiTBAme ^0/

amount pa:: ^.n-r
CHECK

CHECK *

g?Y/T>c/

89.05

PURCHASE ORDER NUMBER

SMITHFIELD PUBLIC SCHOOLS

6882
49 Famiun Pike

ACCOUNT CODE

AMOUNT

Smithfield, RI 02917
(401)231-6606 Fax (401)232-0870

PURCHASE ORDER COPY

1-30000004-05006-121-10-0000-56501-0000
Purchase Terms
and Conditions

1. Render All Invoices

Promptly With Above

COPY

Order Number.

2. This Order Is To Be

Accepted Only At Piices
and Terms As Specified

Amazon.com

Unless We Are Advised

OUiensnse.

3. All Materials Are Subject
To Our Inspection and
Approval.

4. Rejected Material Will
Be Held At Sellers Risk
or Returned At His

SHIP PREPAID TO:

Expense.

Smithfield Public Schools

Administration Building

S. Our Count Will Be

Accepted As Final And

49 Farnum Pike

Conclusive On All

Smithfield. RI 02917

Shipments Not
Accompanied By
Packing Slips

Vendor Phone

Inside Oellverv

Vendor Fax
F.O.B.

Vendor Code 010600
School Reference Nu

# Atuchiaenu

124745

TEM ORDER

RECV

0

DESCRIPTION

UNIT PRICE

TOTAL PR CE

Monoprice RJ12 6P6C Plug Round Solid, 50-Piece/Bag (107271)

StarTech.com DisplayPort To VGA Adapter- Active - lOSOp- DP to VGA

$17.81

$89.05

Adapter
TOTAL

I certify receipt of goods checked,
i CERTIFY THE GOODS AND/OR SERVICES
DETAILED ABOVE ARE ACCEPTABLE FOR
PAYMENT.

AUTHORIZED SIGNATURE

DECEIVING REPORTS

$95.74

VJ

Notebook|»fts.cDm

WWW.noti^X)oliparls.e<mi

PAID

64 W. FrcmWIn SL

Hagerstown, MD 21740
Tel: 1-888.745-2300

CHECK DATE

Notebookparts.com Invoice for Order #185248
Notebookparts.com

-

AMOUNT PAID $

9a

CHECK» 939? if

64 West Franklin Street

Hagerstown, Maryland 21740

Billing Details

Shipping Details

Shelll Schofield

Shell! Schofield

Smithfield Public Schools/PO#6881

Smithfield Public Schools/P0#6881

49 Farnum Pike

49 Farnum Pike

Administration Bldg/PO#6881

Administration Bldg/PO#6881

Smithfield, Rhode Island 02917

Smithfield, Rhode Island 02917

United States

United States

Residence Type

Residence Type

Business

Business

Phone: 401-231-6606

Phone: 401-231-6606

Email: sschofield@smithfjeld-ps.org

Email: sschofield@smlthfield-ps.org

Orter:
#185248
Order Date:
12th Mar 2018
Payment Method: Purchase Order($449.90) Shipping Method: FedEx Ground
Order Items
Qty Code/SKU Product Name
Total

1 04X2278

1 03T9022

Lenovo Thinkcentre M932 23
1080p LCD Display 04X2278

^2.

299.95 USD

Lenovo ThInkCentre Edge 72z
$89.95 USD

M71Z M722 M73Z 92z 150W
Power Supply 03T9022
54Y8892 APA005

DAlte^n
Comments

AMOUNT PAID Hi WP.9n

PO# 6881

Net 30 Days

mar 1 4 2010

TRANSACTION #.

Subtotal:

$389.90 USD

Shipping:

$60.00 USD

Grand Total;

$449.90 USD

j

PURCHASE ORDER NUMBER

SMITHFIELD PUBLIC SCHOOLS

6881

3/7/2018
49 Famum Pike

ACCOUNT CODE

AMOUNT

Smithfield, RI 02917

(401)231-6606 Fax(401)232-0870

PURCHASE ORDER COPY

$449.90

1-30000004-05006-121-10-0000-56501-0000

Purchase Terms
and Conditions

1. Render All Invoices

Promplly With Above
Order Number.

2. This Order Is To Be

Accepted Only At Prices
and Terms As Specified

NoteBookParts.com

Unless We Are Advised
Otherwise.

64 W Franklin St

3. All Materials Are Sutiject
To Our Inspection and
Approval.

Hagerstown, MD 21740

4. Rejected Material Will
Be Held At Sellers Risk
or Returned At His

SHIP PREPAID TO:

Expense.

Smithfield Public Schools

Administration Building

S. Our Count Will Be

Accepted As Final And
Conclusive On All

49 Farnum Pike

Smithfield, RI 02917
Vendor Phone

VendorCode 141130

Vendor Fax

School Reference Nu

Inside Oeliverv

124744

Shipments Not
Accompanied By
Packing Slips

# Atuchments

0

DESCRIPTION

ITEMPRDER RECV

Lenovo Thinkcentre M93Z 23 1080 LCD Display. Part # 04X2278.
Lenovo Thinkcentre M71Z M72Z M73Z M83Z M93Z 150 W Power Supply.

UNIT PRICE
$299.95

TOTAL PRICE
$299.95

$89.95

Part # 54Y8892.

$60.00
TOTAL

I certify receipt of goods checked.
I CERTIFY THE GOODS AND/OR SERVICES
DETAILED ABOVE ARE ACCEPTABLE FOR
PAYMENT.

AUTHORIZED SIGNATURE

$449.90

SchoolNurse Supply^ Inc.

InVOiCG 0674841-IN
REMIT TO

Invoice Date

School Nurse Supply, Inc.

4/2/2018

PO Box 68968

Schaumburg, IL 60168
800.485.2737
FAX 800.485.2738

Page 1 of 1

schoolnursesupplyinc.com

SMITHFIELD PUBUC SCHOOLS

WILLIAM WINSOR ELEM SCHOOL

ATTN: ACCOUNTS PAYABLE

ATTM JANET R REARDON

49 FARNUM PIKE

562 PUTNAM PIKE

SMUHHELD, RI 02917

GREENVILLE, RI 02828

Customer No.

RISMSM

Customer PO No.

6824

Order Date

3/1/2018

Due Date (NET 30)

5/2/2018

ITEM

DESCRIPTION

INTER

INTERNET # SN-67975

399
32170

QTY ORDERED

PRICE

UNIT

1

0.00

EACH

0.00

SCHOOL NURSE SUPPLY MINI MEMO

1

0.00

EACH

0.00

ECONOMY FU\T COUCH WITH PILLOW

1

399.00

EACH

399.00

DISCOUNT

0.00

FREIGHT

0.00

NET

PAID
CHECK DATE

AMOUNT PAID $
CHECK

CO

'C!JcyypL4j^ai
ATE RECEIVED

Sa, v^"
0 6 2018

\MOUNT PAID £ 397.0'^

"aMSACTION #

Thank you for your Order!

SHIPPED COMPLETE

^7^99

SALES TAX

0.00

INVOICE TOTAL

399.00

LESS DEPOSIT

0.00

Balance Due

$399.00

PURCHASE ORDER NUMBER

SMITHFIELD PUBLIC SCHOOLS

6824
49 Famum Pike
AMOUNT

ACCOUNT CODE

Sraithfieid, RI02917

(401)231-6606

Fax (401)232-0870

PURCHASE ORDER COPY

1-30000002-03003-216-10-2500-57305^000
Purchase Terms

and Conditions

1. Render All Invoices

Promptly With Above
Order Number.

2. This Order Is To Be

Accepted Only At Prices
and Terms As Specified

School Nurse Supply, Inc.
1690 Wright Boulevard

Unless We Are Advised

Otherwise.

3. All Materials Are Subject
To Our Inspection and
Approval.

P.O. Box 68968

Schaumburg, IL 60168

4. Rejected Material Will
Be Held At Sellers RIsK

SHIP PREPAID TO:

or Retumed At His

Expense.

William Winsor Elementary School
562 Putnam Pike

5. Our Count Will Be

Accepted As Final And

Greenville. RI 02828
Vendor Phone (800)485-2737
Inside Delivery

Vendor Fax (600)485-2736

F.O.B.

1

VendorCode 190582

School Reference Nu

Ackerman
ITEM

Conclusive On All

u Aitacfameau

036229

RDER
1.00

RECV

Shipments Not
Accompanied By
Packing Slips

0
DESCRIPTION

Item # 32170: Economy Flat couch with Hardwood Legs, Chestnut.

UNIT PRICE
$399.00
TOTAL

I certify receipt of goods checked.
I CERTIFY THE GOODS AND/OR SERVICES
DETAILED ABOVE ARE ACCEPTABLE FOR
PAYMENT.

AUTHORIZED SIGNATURE

RECEIVING REPORT

TOTAL PRICE
$399.00
$399.00

(Pagel)
PM

"Delivery Address

-

W.B. MASON CO., INC.
59 Centre St - Brockton, MA 02301
Address Service Requested

Invoice Number:

153955297

Old Country Rd

Customer Number:

C1070133

ATTN.: CARRINGTON

Reference Number;

153955297

200 Old Country Rd

Invoice Date:

04/06/2018

Smithfield. Rl 02917

Due Date:

05/06/2018

888-WB-MASON www.wbmason.com
PO Number;

6872

Order Date;

03/12/2018

Order Number:

S062110909

Order Method:

299 •99x

WEB

W.B. Mason Federal ID #: 04-2455641

2-25%

6-75*

ing at wbmason.com/paperless. Your Registration Code: 5637466134

6-75293 >24*

PAY your W.B. Mason Invoices online!
)ve to activate Paperless Invoicing for your account. Sign up today to view your

js, and reduce clutter of paper invoices piling up on yo;4r desk,
ou know when new invoices are ready to view
-Access your accounrslull invoice history and pay invoices with a credit card on wbr

ITEM NUMBER

DESCRIPTION

rcom

U/M

VUMTp^E
,

N.

FLGFE12644A

RUG.RECTANGLE.7"6"X12\LEARNiNG GRID

299.99

1

SUSYQJAL:

.ATE receivecAPR 1 2 2018

TAX & BOTTLE DEPOSITS TOT

ORDER TOTAL:Total Due:

AMOUNT PAID $

7

■RANSACTION #

To ensure proper credit, please detach and return below portion with your payment

RAID
CHECK DATE

AMOUNT PAID $
CHECK #

<^93. A'-/
/

/////299.99
299.99
0.00

299.99
299.99

SMITHFIELD PUBLIC SCHOOLS

PURCHASE ORDER NUMBER

DATE

6872

3/7/2018
49 Famum Pike
AMOUNT

ACCOUNT CODE

Smithfield,RI 02917

(401)231-6606 Fax (401)232-0870

PURCHASE ORDER COPY

1-30000002-03004-122-10-0000-57306-0000
Purchase Temis
and Conditions

1. Render All Invoices

Promptly With Above
Order Number.

2. This Order Is To Be

W.B. Mason

Accepted Only At Prices
end Terms As Specified

99 Bald Hill Road

Unless We Are Advised
Otherwise.

3. All Materials Are Subject
To Our Inspection and
Approval.

Cranston, Rl 02920

4. Rejected Material Will
Be Held At Sellers Risk
or Returned At His

SHIP PREPAID TO:

Expense.

Old County Road School

200 Old County Road

5. Our Count Will Be

Accepted As Final

Smithfield, Rl 02917
Vendor Phone (888)926-2766
Inside Delivery

Vendor Fax

F.O.B.

1

Vendor Code 130481

School Reference Nu

Carrington
ITEM

Conclusive On All

/> AiuclmcDU

040888

RDER RECVj
1.00

Shipments Not
Accompanied By
Packing Slips

0

DESCRIPTION

FLGFE12644A - Learning Grid Rug, 7"6" x 12"

UNIT PRICE
$299.99
TOTAL

I certify receipt of goods checked,
i CERTIFY THE GOODS AND/OR SERVICES
DETAILED ABOVE ARE ACCEPTABLE FOR
PAYMENT.

AUTHORIZED SIGNATURE

RECEIVING REPORT

TOTAL PRICE
$299.99
$299.99

Proposed Motion:
That the Smithfield Town Council hereby authorizes a request for a donation for the
Gallagher Middle School Science Olympiad in the amount of $________________,

memorandum
DATE: May 9, 2018
TO:

Smithfield Town Council

FROM: Randy R. Rossi, Town Manager
RE:

RFP – Boiler Cleaning Services

On behalf of the School Department we are requesting authorization to advertise for an RFP for
Boiler Cleaning Services at all School Department facilities.
Following the public opening of the proposals, they will be evaluated by school and town
officials and a recommendation will be forwarded to the Town Council for award consideration.
Thank you.

Moved:
That the Smithfield Town Council hereby authorizes the advertisement of an RFP for
Boiler Cleaning Services on behalf of the Smithfield School Department.

TOWN of SMITHFIELD

State of Rhode Island
Terms and Requirements for Request for Proposal

Item Description: BOILER CLEANING SERVICES – SMITHFIELD SCHOOL DEPARTMENT
Date and Time to be OPENED: TUESDAY, MAY 29, 2018 at 10:00 AM
Proposals may be submitted up to 10:00 AM on the above meeting date at the Office of the Town Finance
Director, 64 Farnum Pike, Smithfield, RI 02917, during normal business hours, 8:30 AM through 4:30 PM. All
proposals will be publicly opened and read at the Town Hall Council Chambers, second floor, Town Hall.
Instructions
1. Bidders must submit sealed proposals in an envelope clearly labeled with the above captioned item or
work. The proposal envelope and any information relative to the proposal must be addressed to the Tax
Collector’s Office, 64 Farnum Pike, Smithfield, RI, 02917. Any communications that are not
competitive sealed proposals (i.e., product information or samples) should have “NOT A BID” written
on the envelope or wrapper.
2. Proposals must meet the attached specifications. Any exceptions or modifications must be noted and
fully explained.
3. Proposal responses must be in ink or typewritten.
4. The price or prices proposed should be stated both in WRITING and in NUMERALS, and any
proposal not so stated may be rejected.
5. Proposals SHOULD BE TOTALED WHEN APPLICABLE. Do not group items: price each item
individually. Awards may be made on the basis of total proposal or by individual items.
6. Each responder is required to state in their proposal their full name and place of residence; and must
state the names of persons or firms with whom he/she is submitting a joint proposal. All proposals
SHOULD BE SIGNED IN INK.
7. One original proposal and three copies shall be submitted.
8. There shall be a mandatory Pre-Proposal Site Visit and Meeting to consider and qualify
perspective responders on May 22, 2018 at 10:00 AM at the Smithfield High School, 90 Pleasant
View Avenue.

Town of Smithfield, 64 Farnum Pike, Smithfield, RI, 02917 (401-233-1000)

TOWN OF SMITHFIELD
State of Rhode Island

NOTICE TO VENDORS
1. The Town of Smithfield reserves the right to waive any and all informalities and to award the contract on
the basis of the lowest responsible evaluated bid proposal.
2. No proposal will be accepted if made in collusion with any other responder.
3. A responder who is an out-of-state corporation shall qualify or register to transact business in this State,
in accordance with Rhode Island General Laws, as amended, Sections 7-1.2-1401.
4. The Town of Smithfield reserves the right to reject any and all proposals.
5. In determining the lowest responsible evaluated bid proposal, cash discounts for payments less than
thirty (30) days will not be considered.
6. The Town of Smithfield reserves the right to award to one responder, or to split the award.
7. All proposals will be disclosed at the formal proposal opening. After a reasonable lapse of time,
tabulation of proposals may be seen on the Town’s website (www.smithfieldri.com/bids)
8. As the Town of Smithfield is exempt from the payment of Federal Excise Taxes and Rhode Island Sales
Tax, prices quoted are not to include these taxes.
9. In case of error in the extension of prices quoted, the unit price will be considered.
10. The contractor will not be permitted to either assign or underlet the contract, nor assign legally or
equitably any moneys hereunder, or its claim thereto without the previous written consent of the Town
Manager.
11. Delivery dates must be shown on your proposal. If no delivery date is specified, it will be assumed that
an immediate delivery from stock will be made.
12. A certificate of insurance shall be required of a successful bidder within five (5) days of contract award.
The Town of Smithfield shall be an additionally named insured in the title holder box of said certificate.
13. Proposals may be submitted on an “equal” in quality basis. The Town reserves the right to decide
equality. Responders must indicate brand or make offered and submit detailed specifications if other
than the brand requested.
14. For contracts involving construction, alteration and/or repair work, the provisions of State Labor Law
concerning payment of prevailing wage rates apply (See R.I. General Law Sec. 37-13-1 et seq. as
amended).
15. No goods should be delivered or work started without Notice from the Town.

Town of Smithfield, 64 Farnum Pike, Smithfield, RI, 02917 (401-233-1000)

TOWN OF SMITHFIELD
State of Rhode Island

CONSTRUCTION AND SERVICE PROPOSAL TERMS
1. The Town of Smithfield will not consider any proposal unless it is accompanied by one of the following
and deposited with the Finance Director as a guarantee that the Contract will be signed and delivered by
the responder:
a. A CERTIFIED CHECK for $10,000; OR
b. A Bid Bond in the amount of Ten (10) per centum of the proposed total price.
* The amount of such check or bid bond shall be retained for use by the Town as liquidated damages on
account for any such default.

2. It is hereby mutually understood and agreed that no payment for extra work shall or will be claimed or
made unless ordered in writing by the Town Manager or his designee.
3. Awards will be made within ninety (90) days of the proposal opening. All proposal prices will be
considered firm, unless qualified otherwise. Requests for price increases will not be honored.
4. Failure to deliver within the time quoted or failure to meet specifications may result in default action in
accordance with law or the general specifications. It is agreed that deliveries and/or completion are
subject to strikes, lockouts, accidents and Acts of God.
5. Only one shipping charge will be applied in the event of partial deliveries for blanket purchases or term
contracts.
6. The successful responder shall, prior to commencing performance under the contract, attach and submit
evidence that they have complied with the provisions of the Rhode Island Worker’s Compensation Act
Title 28, Section 29, et seq (R.I.G.L.). If the successful responder is exempt from compliance under the
Worker’s Compensation Act, an officer of the successful responder shall so state by way of sworn
Affidavit which shall accompany the signed contract.
7. The successful responder shall, prior to commencing performance under the contract, attach and submit
a certificate of insurance, in a form satisfactory to the Town by which the successful responder will
indemnify and hold harmless the Town during the term of the contract from claims for personal injury or
damages to property asserted against the Town.
8. The successful responder shall, prior to commencing performance under the contract, post a
Performance and Payment Bond with a satisfactory surety company in a sum equal to one hundred per
centum (100%) of the amount of the award contract.

Town of Smithfield, 64 Farnum Pike, Smithfield, RI, 02917 (401-233-1000)

BOILER CLEANING SPECIFICATIONS
PROJECT SCOPE
The purpose of this project is to perform the annual boiler/burner cleaning for all heating boilers and domestic
water heaters in the school system. The Smithfield School Department has seven building locations that will be
serviced as listed below:
1.
2.
3.
4.
5.
6.
7.

Smithfield High School
Anna McCabe School
Old County School
LaPerche School
Administration Office
Gallagher Middle School
William Winsor School

90 Pleasant View Avenue
100 Pleasant View Avenue
200 Old County Road
11 Limerock Road
49 Farnum Pike
10 Indian Run Trail
562 Putnam Pike

The procedures are to be carried out as described herein, and the contractor is responsible for all work described
in the specification to be turnkey with no extra costs.
The contractor must be a factory authorized service company for S. T. Johnson burner and Triad water heaters.
Additionally, the contractor must be familiar with and able to provide service on steel firebox and scotch marine
firetube steel boilers and cast iron sectional boilers.
All work is to be performed in a workman-like manner. All boiler rooms are to be left free of water, mud, and
soot. The condition of the boiler rooms upon completion of the work shall be equal to or better than prior to
cleaning.
FIRETUBE BOILERS
Fireside Cleaning
 Open all fireside (front and rear) doors of boiler.
 Wire brush front and rear tube sheets and fire tube.
 Vacuum all soot and scale deposits and properly dispose of off premises.
 Inspect refractory, burner throat tiles, and baffles and notify the Town of any necessary
repairs.
CAST IRON BOILERS
Fireside Cleaning
 Open all fireside doors, inspection opening and smoke hoods.


Remove burner from boiler to gain access to combustion chamber for cleaning and
inspection.



Wire brush all fireside surfaces.



Vacuum all soot deposits and properly dispose of off premises.
Town of Smithfield, 64 Farnum Pike, Smithfield, RI, 02917 (401-233-1000)



Clean soot deposits and accumulations from smoke hoods, secondary air openings, and
all flue passages and baffles.



Inspect refractory, combustion chambers, fireside seals, casing, and boiler insulation.
Notify the Maintenance Director of any required repairs.

WATER HEATER CLEANING


Oil fired water heaters are to be cleaned by removing the smoke pipe and brushing the flue way.



The burner is to be removed from the heater and the combustion chamber is to be vacuumed and
checked.

BREECHINGS AND BASES OF STACKS


All breechings from the boiler/furnace connection up to and including the chimney will be
cleaned and power vacuumed to remove all soot and ash deposits.



Bases of stacks will be accessed through available clean out doors and all soot and ash will be
removed with a power vacuum.

INSPECTION
Fireside, waterside and low water cut-offs will be left open to allow for the Town or insurance
inspection. After inspection and approval, all openings will be sealed with new factory approved
gaskets.
Firetube Boilers:
 Close all fireside openings with high density braided fiberglass rope only. Strip type
gasketing is unacceptable for this project.


Close waterside openings with new gasketing. Hand hole and man hole gaskets are to be
molded design only. Cut gaskets are not acceptable for this project. Anti-seize
compound is to be applied to gasket surfaces on low water cut-off bodies.

Cast Iron Boilers
 Close all fireside openings with new seals and gaskets as required.


Reassemble burner to boiler.



Open and clean low water cut-offs and equalizing piping. Close with new gasketing.
Anti-seize compound is to be applied to gasket surfaces on low water cut-off bodies.
Check switching for proper operation.

Town of Smithfield, 64 Farnum Pike, Smithfield, RI, 02917 (401-233-1000)

BURNER CLEANING
The following items, where applicable, will be disassembled, cleaned, and adjusted as required:
 Fan housing


Windbox



Forced draft fan



Firing head assembly



Inlet air damper



Blast tube



Oil drawer assembly



Gas/electric pilot



Oil filter – replace cartridge, clean and/or replace strainers, and replace gaskets



Nozzles – replace on all #2 oil fired burners which are pressure atomized



Clean, lubricate and adjust all linkage



Scanner



Diffusers



Check burner throat refractory



Test ignition transformer



Replace worn ignition leads



Check oil pumps



Check boiler feed pumps



Tighten all electrical terminals

Inspect all parts for wear and corrosion. Notify the Maintenance Director in writing of any repairs or
replacements that are required.
STARTUP & CHECK
 Upon completion, all boiler/burner units are to be fired and checked for proper operation. All
burners are to be set up for maximum efficiency.


Efficiency tests are to be performed with an electronic combustion analyzer that provides a
printout of combustion test results for documentary purposes. Copies of all test results shall be
provided to the Maintenance Director.



At the time of firing, all boiler limit, interlock, and safety switches and devices are to be checked
individually for proper operation. If any device fails to perform correctly, a report is to be made
Town of Smithfield, 64 Farnum Pike, Smithfield, RI, 02917 (401-233-1000)

of the failure to the Maintenance Director and the unit is to be left shut down (disabled) until
repairs have been made.


When this project is complete, all equipment will be left fully operational for the heating season.

REQUIREMENTS:
1. There will be a Mandatory Pre-Proposal Site Visit and Meeting will be held on May 22,
2018 @ 10:00 am at the Smithfield High School, 90 Pleasant View Avenue.
2. Each responder shall be held as to have visited and examined the premises, the equipment as
compared to specifications requirements, the condition of equipment and any obstructions that
would interfere with satisfactorily carrying out the work prior to proposal submission.
3. No allowance shall subsequently be made on behalf of the successful responder by reason of any
error or neglect on his or her part.
4. Responders must guarantee that the services can be provided to the Smithfield School
Department within the time specified in the proposal form.
5. Services which do not, in the opinion of the Town, meet the specified requirements will not be
accepted.
6. Inquiries:
Inquiries concerning clarification on any portion of this RFP should be made to:
Carolyn A. Dorazio
Purchasing Agent
64 Farnum Pike
Smithfield, RI 02917
cdorazio@smithfieldri.com
Fax: (401) 233-1080
Cost Proposal:
i. The cost proposal should include the following information:
a. The responder shall submit Attachment “A” filled out completely.
b. The cost proposal should contain all pricing information relative to
performing the services as described in this specification.
c. The pricing shall remain for the duration of the contract.
7. Proposal – to include the following:
i. A brief general statement describing your firm and its ability to provide the indicated
services, including the total number of staff, support and professional employees.
ii. Background information regarding the specific individuals who will be responsible for
running this project from your firm.
iii. List at least three (3) references of other clients that are non-profit organizations, include
the name and telephone number of a person to contact.
Town of Smithfield, 64 Farnum Pike, Smithfield, RI, 02917 (401-233-1000)

iv. List any prior services or products supplied to the Town of Smithfield.
8. Evaluation Criteria:
i. The Town will review and evaluate each submitted proposal in accordance with the
requirements of this RFP. The evaluation will include weighted criteria detailed below.
If further information is desired, vendors may be requested to make additional written
submissions or oral presentations to the Town.
ii. Proposal will be evaluated on the following:
1.
2.
3.
4.
5.

Company Information and Years in Business
Required documents stated in RFP
Experience and References
Business located in Smithfield
Pricing
Grand Total

Score
20
20
20
5
35
100

9. No vendor questions will be accepted after May 24, 2018 @ 4:00 pm.
FINAL SELECTION:
i. The Smithfield Town Council will select a firm after taking into account the
recommendation submitted by the evaluation committee. The Smithfield School
Committee will take final action as to whether to go forward with the project. Following
the notification of the firm selected, it is expected a contract will be executed by the
parties.
ii. A firm’s submission of a proposal indicates acceptance of all the conditions contained in
this RFP unless clearly and specifically noted in the proposal submitted.
TIMELINE:
Request for Proposals Issued

May 16, 2018

Mandatory Pre-Proposal Site Visit & Meeting

May 22, 2018 at 10:00 a.m.

Deadline for questions from vendors

May 24, 2018 at 4:00 p.m.

Proposal Due Date and Opening

May 29, 2018 at 10:00 a.m.

Town of Smithfield, 64 Farnum Pike, Smithfield, RI, 02917 (401-233-1000)

ATTACHMENT A
TOWN OF SMITHFIELD

COST PROPOSAL FORM
Agrees to respond on: BOILER CLEANING SERVICES – SMITHFIELD SCHOOL DEPARTMENT
Date and time to be opened: MAY 29, 2018 at 10:00 AM

VENDOR NAME:
VENDOR ADDRESS:
CITY, STATE, ZIP:
Soc. Sec. # or Fed. ID #
Contract Year: July 1, 2018 – June 30, 2019

BID (Includes all Material, Labor and Equipment):

$______________________________________
(In numerals)
____________________________________________________________________________

(In words)

PHONE____________________________FAX_______________________________
____________________________________________________________________________________
CONTACT PERSON NAME
TITLE

__________________________________
CONTACT PERSON SIGNATURE

